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1. O6mas xapakTepucTuKa padoueii nporpaMMbl Y4eOHOW NPAKTHKHU

1.1. MecTto y4eOHOI NPAKTHKH B CTPYKType OCHOBHOIi 00pa3oBaTe/IbHON NPOrpaMMbl

[IporpamMma yueOGHOI MPaKTUKU ABIISETCS COCTABHOM YacThIO MPO(ecCHOHAIBHOTO MOTYJIs
«I[IM. 01. OdopmiieHne U KOMIOHOBKA TEXHUYECKOH JOKYMEHTAIIMM» MPOTPAMMBI MOATOTOBKU
cnernanucToB cpeanero 38eHa 09.01.03 Oneparop nHGOPMAIIMOHHBIX CHCTEM U PECYPCOB.

Ocoboe 3HayeHne npohecCHOHAIBHBI MOAYJIb HMEET NpU (HOPMUPOBAHUH M PA3BUTUU

OK 01.; OK 02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK 08.; OK 09.; TIK 1.1.; TTK 1.2.; [IK
1.3;1IK 1.4, IIK 1.5; [IK 1.6.; IIK 1.7.

1.2. llenn 4 mu1aHUpyeMble Pe3yJbTaThl 0CBOEHHUS TUCIUTLIUHBI:

LlensmMu  y4eOHOW TpPAaKTUKKA SBIsieTCs (OPMHpPOBaHHWE Yy OOYYarOIIMXCS YMEHUH,
npuoOpeTeHue  NEPBOHAYAIBHOTO  MPAKTHYECKOTO  OMbITa, (QOpMUpOBaHHE OOMUX H
po(eCCHOHANIBHBIX KOMIIETEHIIMH, KOMIUIEKCHOE OCBOEHHE OOY4YaloIlMMU OCHOBHOTO BHUJA
npohecCuOHaNBHOM NeSTeNbHOCTH.

[IpakTuka HampaBjeHa Ha BBIIOJHEHUS OOYYalOLIMMMCS ONPEIENIEHHBIX BHJIOB padoT B
YacTH OCBOEHHUSI OCHOBHOTO BHJa mpodeccuonanbHoi aestensHoctd [IM.01 Odopmiienue u
KOMIIOHOBKA TEXHUYECKOM JOKYMEHTAIlMW, CBS3aHHBIX C Oyaymed mnpodeccuoHalbHON
JESTENIbHOCThI0 M HAMpaBJICHHBIX Ha (opMHupoBaHHE, 3aKpEIUJICHHE, Pa3BUTHE KOMIIETCHIIUU
CHEIHAJIbHOCTH.

3amaun yueOHOM MPaKTUKHU:

1. IIpuMeHeHne TeOpPETUYECKUX 3HAaHUM B IPAKTUYECKOM ACSITEIBHOCTH.

2. [TpuoOpereHne NPAaKTUYECKUX HABBIKOB IO pa3pabOTKe M HUCIOJIb30BAHUIO
MH(OPMALIMOHHBIX TEXHOJIOTHH.

3. ITonHOE BBINTOJIHEHUE UHAUBUAYAIbHOTO IIPAKTUYECKOIO 3a1aHMUS.

Pabouass mporpamMma y4eOHOIl NpPAaKTHKH SIBISETCS 4YacThblO MPOrpaMMbl IMOATOTOBKHU
crenuanucToB cpeaHero 3seHa B cooTrBercTBUU ¢ OI'OC mo mnpodeccun 09.01.03 Omnepatop
MH(OPMALIMOHHBIX CUCTEM U PECYPCOB

1.2.1. llepeyeHb 0OIIMX KOMIIETEHIU I

Kon
KOMIIe- DopMyJIHPOBKA 3HaHus, yMeHUs
TEeHIUHU KOMIIETEHITUH

OK 01 Bb161path criocoOsl 'YMeHMsI: paclo3HaBaTh 3ajadyy W/WiIM HpoOiieMy B
peleHus 3aaa4 NpoeCCHOHATLHOM H/MIM  COLMAIbHOM KOHTEKCTE;
npodeccuoHaTbHON QHAIM3UPOBATh 3aJady W/WIM MpoOJIEMYy U BBIACIATH
NMesaTeIbHOCTH e€ COCTaBHbIE YaCTH; ONPEAEIATh 3Talbl PpEIICHUS
MPUMEHHUTEITHHO K 3ajadd;  BBIBIATE W D(PQPEKTUBHO  HCKATh
Pa3IMYHBIM KOHTEKCTaM MHpOpMAaLIKIO, HEOOXOIUMYIO Ui DPEUIeHUs 3ajauu

W/UIT TTPOOJIEMBI,
COCTaBJISATh UIaH JeUCTBUS; OTpeneNiTh

HEO0OXOMMBIE PECYPCHI;

BIIaJIETh  AKTyalIbHBIMH ~ MeToAaMu  paboThl B
npodeccuoHanbHOM u CMEXHBIX chepax;
[peaNn30BbIBATh COCTABJICHHBIM IUIaH; OLEHUBATh
pe3yJbTaT W TOCIEICTBUS  CBOMX  JEHCTBUH
(caMOCTOSITENHHO MU C TOMOIIBIO HACTAaBHUKA)




3HAHUS:  aKTyaJdbHBIH  NpPO(EeCcCHOHANBHBIA U
COL[MAIIbHBI KOHTEKCT, B KOTOPOM IIPUXOAUTCS
paboTaTh M XKUTh; OCHOBHBIE UCTOYHUKU HH(pOpMaLUU
M pecypchl Ui pelIeHus 3aJad W MpolieM B
podeCCHOHATLHOM H/MIIN COLIMAIbHOM KOHTEKCTE;
QITOPUTMBI BBIIIOJHEHHUS paboT B mpodeccHOHaTbHON
M CMEXHBIX 00jacTsax; MeToabl paboTel B
npoeCCHOHATBHON M CMEXHBIX cepax; CTPYKTYypy
[UIaHa I peIleHus  3a7ad; IOPSIJOK  OLEHKH
PE3yJIbTaTOB pelleHus 3a1ad  NpodeCcCHOHAIBHON
NESITETIbHOCTH

OK 02 HMcnonbp3oBaTh YMmenus: ONpeAcIIsTh 3a1a4u TUIA IIOUCKA
COBPEMEHHBIE CPECTBA MHpOpPMALIUK; ONPEACTATh HEOOXOAUMBIE HCTOUYHUKHU
[OKCKA, aHaIMu3a U MHpOpMaLMY;  IUIAHUPOBATh  HPOIECC  IOMCKa;
MHTEpIpeTaluu CTPYKTYpUpPOBAaTh M10JIy4aeM Yo uH(pOPMAIHIO;
uHpOpMaLuy, U BbIICJIATE ~ HauOojiee  3HAUUMOe B IlepeydHe
MH(pOpPMAaILIOHHbIE MH(pOpMalLlMY; OLIEHUBATh MPAKTUYECKYI0 3HAUUMOCTb
TEXHOJIOTUH JUISI pe3yabTaTOB MOUCKA; OGOPMIIATH PE3YNIbTAThl MOMCKA,
BBIMIOJIHEHMS 3a/1a4 MPUMEHSTh CPEICTBa MH(POPMALMOHHBIX TEXHOJIOTUN
npodeccuoHaIbHOM s peLeHus npogeccuoHaIbHbIX 3ajay;
MEeSITEIbHOCTH MCII0JIb30BaTh COBPEMEHHOE IIPOrpaMMHOE

oOecreyeHne; UCIOIb30BaTh PA3JIMYHblE LU(PPOBbHIE
CpeJICTBA JJIsl pelieHusl MpodeccroHalIbHbIX 3ajad.
SHaHus: HOMEHKJIaTypa UH(POPMALIMOHHBIX
MCTOYHUKOB, IPHUMEHSEMBIX B MNPOPEeCcCCHOHATHHON
NesITeIbHOCTH; pUEMbI CTPYKTYPHPOBAHUS
mH(popmanuu; popmar, odopmiieHus, pe3yJabTaToB
noucka HH(OpManUM, COBPEMEHHbIE CpeICTBa U
ycTpoiicTBa nH(popMaTH3aLNH; MOPSJIOK ux
NpUMEHEHUs M IporpaMMHOe oOecreueHue B
MpodecCHOHANBbHOM JIeATENbHOCTH B TOM YHUCIE C
MCIOJIb30BaHUEM LIU(POBBIX CPE/ICTB.

OK 03 [TnranupoBaTh u 'YMeHusi: OIpenensiTh akTyadbHOCTh HOPMAaTHBHO-

[peaTN30BBIBATh
COOCTBEHHOE
npodeccuoHaIbHOE U
ITMYHOCTHOE pa3BHUTHE,
MpeAPUHUMATEITBCKYIO
esITeTbHOCTD B
npodeccuoHaTbHON
chepe, UCmoIb30BaTh
BHaHHS 110 PUHAHCOBOM
rPaMOTHOCTH B
Pa3INYHBIX )KU3HEHHBIX
CUTYyaIUsX.

MpaBOBOM  JIOKyMEHTallMd B  NpodecCHOHATBLHON
e TEIbHOCTH; NPUMEHATh COBPEMEHHYIO Hay4YHYIO
NpoEeCCHOHATBHYI0 TEPMHUHOJIOTHIO; ONPEAesITh U
BHICTPAaUBATh TPaeKTOPUH po(eCCHOHATBHOIO
PasBUTHS M CAMOOOPA30BaHMSL; BBISBISATH JTOCTOMHCTBA
M HEJOCTAaTKW KOMMEpYECKOW WJeHu; Ipe3eHTOBATh
naeH OTKPBITHS COOCTBEHHOT'O Jena B
npodeccuoHanbHOM JeSATEIbHOCTH; opopMIIATH
Ou3HecC-TJIaH; PacCUUTHIBATh pa3Mepbl BBILIAT IO
MPOLEHTHBIM CTaBKaM KpEAUTOBAHUS; OMNPEHEATh
MHBECTULIMOHHYIO IIPUBJIEKATEIbHOCTD
KOMMEpPUYECKUX HAeH B paMkax NpodecCHOHATbHON
e TEIbHOCTH; IIPE3EHTOBATH Ou3HeC-uAelo;

OMpeaACIIATb HCTOUYHHUKHU q)HHaHCI/IpOBaHI/IH




3HaHMSI: COJACp)KAHUE AaKTyaJlbHOM HOPMAaTHUBHO-
MPAaBOBOM JOKYMEHTAIlMH; COBPEMEHHas HaydyHas U
npodeccHoHambHAs ~ TEPMUHOJIOTHS;  BO3MOJXKHBIC
TPACKTOPUU  MPO(PECCHOHAIBHOTO  pa3BUTUA U
CaMO0Opa3oBaHUs; OCHOBBI TPEIIPHUHUMATEIHCKOM
eI TEIbHOCTH; OCHOBBI (DMHAHCOBOM TPAMOTHOCTH;

mpaBwiia  pa3paboTku  OWM3HEC-IJIAHOB,  MOPSIOK
BBICTpPAUBAHUSI NIPE3CHTALUU; KPEAUTHbIE OAHKOBCKHE
MPOJTYKTHI
OK 04 Db dexTrBHO 'YMeHMsi: OpraHu3oBbIBaTH padOTy KOJUIEKTHBA U
B3alMOJICIICTBOBATH U KOMaHJbl;  B3aUMOJICHCTBOBaTbL C  KOJUIETamH,
paboTaTh B KOJUIEKTUBE U [PYKOBOJICTBOM, KIIMEHTAMH B XO/i¢ TPo(hecCHOHATbHOM
KOMaH/1e eSITETIbHOCTH
3HAHUSA: TICUXOJOTMYECKHE OCHOBBI JIESTEIBHOCTH
KOJJIEKTHBA, MICUXOJIOTHYECKHE 0COOCHHOCTHU
ITMYHOCTH; OCHOBBI TPOEKTHOM JIEATEILHOCTH
OK 05 OCyIIEeCTBIIATh YCTHYIO M [YMEHHMA: TpaMOTHO M3JaraTb CBOM MBICIH U
[MMCEMEHHYIO 0QOpMIISITH  JIOKYMEHTBI 110  IPO(eCCHOHATIBHOU
KOMMYHHUKAIIHIO Ha TEMaTHUKEe Ha TOCYIapCTBEHHOM S3bIKE, IMPOSBISATH
TOCYJApPCTBEHHOM SI3BIKE  [TOJIPAHTHOCTH B pa00OYEM KOJUICKTUBE
Poccuiickoit denepanuu ¢
V4ETOM 0COBEHHOCTEH 3HAHMA: OCOOCHHOCTH COIMAIBHOTO M KYJIbTYPHOTO
CoNHATBHOTo 1 KyTbTypHOrO[{CHTEKCTA;  IpaBuIIa 0(1)0pMJIueHI/I$[ JOKYMEHTOB U
COHTEKCTA MOCTPOCHHUS YCTHBIX COOOIIEHUN
OK 06 [IposiBIIATH rpask1aHCKO- 'YMeHusl: ONHMCHIBAaTh 3HAYMMOCTD CBOEH Mpodeccuu;
MaTPUOTUUECKYIO [PUMEHSITh CTaHJAPTHI AHTUKOPPYIILIUOHHOTO
MO3UIIUIO, MOBEICHUS
ITEMOHCTPUPOBATH - =
OCO3HAHOE TOBEICHIE Ha 3HAHUS: CYIIHOCTb TPa1aHCKO-TIATPHOTHYECKOH
MO3UITUH, 00IIIeUeITOBEYECKIX [IEHHOCTEH;
OCHOBE TPAIUIIMOHHBIX .
O BIIIEHETOBEHECKIX 3HAYMMOCTb NPO(PECCHOHATBHON JEATENbHOCTH 10
npodeccun; CTaH/IapThI AHTUKOPPYIIIHOHHOTO
[IEHHOCTEH, B TOM 4ucyie ¢ [HOBEJIEHHUS U TIOCIEICTBUSA €70 HAPYIIEHHUS
y4E€TOM TapMOHHU3ALNH
MEKHAIIOHAIBHBIX U
MEKPETUTHO3HBIX
OTHOILIEHUI, IPUMEHSTh
CTaH/AapThI
AQHTUKOPPYIIIHOHHOTO
MOBE/ICHUS
OK 07 CopnelicTBOBaTh Ymenusi:  coOnrofaTb  HOPMBI  SKOJIOTHMYECKOM
COXPaHEHHIO 0e30MacHOCTH; OTIPEIETISTh HAarpaBJIeHUS
OKPY>KAIOIIEH Cpebl, pecypcocOepekeHus B pamMkax MpodecCHOHATHHOU
pecypcocOepexeHHIo, NesITeIbHOCTH 110 MPO(ECCUN; OCYIIECTBIATh paboTy ¢

MPUMEHSTh 3HaHUS 00
M3MEHEHUHU KJIMMaTa,
MPUHIIUIIBI OEPEXRITNBOTO
MIPOM3BOJICTBA,

b PeKTUBHO NEHCTBOBATH

COOITI0IEHIEM MIPUHITUTIOB OEepEKITUBOTO
MPOU3BOJICTBA; OPTaHU30BLIBATH MPOPECCHOHATHHYIO
MeATeTLHOCTh C YY€TOM 3HAHWK 00 W3MEHEHHH
KJIMMATHYECKUX YCIOBUM peruoHa.




B YpE3BbIYAITHBIX

3HaAHUSA: TTpaBUiIa SKOJOTUUECKOW OE30MacHOCTH TP

CUTYaIHsIX BE/ICHUN npodeccruoHanbHON TEATEbHOCTH;
OCHOBHBIE pecypcsl, 3aJeiCTBOBaHHbIE B
npohecCHOHATBHON JeATEIbHOCTH; yTH
o0OecrieueHus pecypcocOepexeHuns; IPUHLIMIIBI
OepeXIIMBOTO MPOM3BOJICTBA; OCHOBHBIC HAIPABIICHUS
M3MEHEHHS KIIMMAaTHYECKUX YCIOBUN perHoHa.

OK 08 Mcnonp3oBath cpeacTBa (YMeHus: UCTIOJIb30BaTh (GU3KyIBTYpHO-
(u3HYecKOil KyIbTYphl IS |03J0POBUTENBHYIO JEATEIBHOCT ISl YKPEIUICHHS
COXpaHEHHSI M YKPEIUICHHUS (3J0POBbS, JOCTHKCHUS KH3HECHHBIX u
3I0POBBSI B Tpolecce MpohecCHOHAIBHBIX 1esel; NPUMEHSTh
npodeccuoHaTbHON palMOHANIBHBIC TPHEMbl JBUTATCIbHBIX (YHKIUA B
NeaTeIbHOCTH U [MpoeCcCHOHATIBHON  JEATETBHOCTH;  MOJb30BAThCS
MOIePIKaHUS CpeAcTBaMu NpOpUIAKTUKA HepeHanpsHKeHUs,
HEOOXO0MMOTO YPOBHSI [XapaKTEPHBIMHU JUIS JAHHOH Mpodeccuu.

(bu3rIecKoi

[OIrOTOBJICHHOCTH 3HaHusA:  ponb  (U3MUECKOH  KyIbTYpel B
OOIIEKYIIBTYPHOM, po(heCCHOHATEHOM u
COLIMAIIBHOM PA3BUTHH YEJIOBEKA; OCHOBBI 3I0POBOTO
oOpaza  JKM3HM;  YCIOBHA  NPO(ECcCHOHATBLHON
NEeSITEILHOCTH M 30HBI PUCKa (PU3UYECKOTO 370POBBS
1St npodeccun; cpencTaa npoUIaKTHKA
MepeHANPSKCHUS

OK 09 ITonp30BaThHCA YMeHnus: MMOHUMATh o0Imui CMBICII  YETKO
npodeccHoHaIbHOM MPOM3HECEHHBIX BBICKA3bIBAHUN Ha HM3BECTHBIC TEMBI

ITOKyMEHTaluuen Ha
rOCYJIapCTBEHHOM U
MHOCTPAHHOM SI3bIKaxX

(mpodeccoHaIbHBIE U OBITOBBIE), TOHUMATh TEKCTHI
Ha 0a30BbIe MPO(ECCHOHATLHBIE TEMBI; YIaCTBOBATh B
ITuanorax Ha 3HaKOMbIE 00IIMe W MpodeccruoHaNTbHBIE
TEMBI, CTPOMTH IPOCTHIC BBICKA3bIBaHUSI O cebe U O
CBOEH MpoheccCHoHATBEHOM

MesTeTbHOCTH; KPaTKO OOOCHOBBIBATH U OOBSCHSTH
CBOM JelicTBUA (TEKylllMe U IIaHUPyeMble); MUCATh
MPOCTBIC CBS3HBIC COOOIICHUS HAa 3HAKOMBIC HWIIH|
MHTEpecyrolre MpodeccrnoHalbHbIE TEMBI

3HaHuA: InpaBujia IMOCTPOCHUA HNPOCTBIX W CIIOKHBIX
MpeJIOKEHU  Ha  MpOQEecCHOHANbHBIE  TEMBI;
OCHOBHBIE 00IIIEYNOTPEOUTEIbHBIE TJIaroibl (ObITOBas
u  npodeccHoHanbHas ~ JIEKCUKA);  JIGKCMYECKUU
MUHHUMYM, OTHOC?IHIHﬁCS[ K OIHMCAaHHUIKO MpEAMCTOB,

CpeaCTB u IPOIIECCOB npodeccHoHaIbHOI
eI TeIbHOCTH; OCOOCHHOCTH TIPOU3HOIICHUS; MTPaBUIIa
YTCHHS TEKCTOB npodeccnoHaIbHON

HaIlpaBJICHHOCTHU




1.2.2. IlpoeccroHaibHbIe KOMNETEHIIUH

Buasbl
JesITeJIbHOCTH

Koan
HAUMEHOBaHHUEe
KOMIIETeHIIUH

IToka3aTenn ocBOeHHSI KOMIIETEHIIUH

Odopmienue u
KOMIIOHOBKA
TEXHUYCCKOU
JTOKYMEHTAIUN

[IK 1.1. Bemoasars
BBOJ U 00paboTKy
TEKCTOBBIX JaHHBIX.

IIpakTn4yeckunii oNbIT B:

Habope U pelakTUPOBaHUE TEKCTA;

BBITTOJIHEHHUE OTIEpaIiii ¢ pparMeHTaMH TEKCTa;
CO3JIaHUH CJIOKHOTO MHOTOCTPAaHHYHOTO
JIOKYMCHTA;

CO3JJaHUU U PEAAKTUPOBAHUE JIOKYMEHTOB B
00JIaYHBIX CEPBHUCAX;

0 OpPMIICHUH TOKYyMEHTOB TaOIUIIaMu; paboTa B
TaOJIMYHBIX MPOLIECCOPAX;

COXpaHEHHUH JOKYMEHTOB B Pa3JIMYHBIX IUPPOBBIX
dbopmarax;

COBMECTHOM pabOTBI B IPYIIIE PEJaKTOPOB;
NPUMEHEHHH K TEKCTY JOKYMEHTA CTUJICH U
JIPYTUX CPEACTB OhOpMIICHUS.

Ymenns:

IIPUMEHSATH COBPEMEHHBIE TEKCTOBBIE PENAKTOPHI U
IIPOLIECCOPBI;

COXpaHSATh JOKYMEHTHI B Pa3JIMYHBIX (OpMaTax;
IIPUMEHATH CPEACTBA COBMECTHOT'O
pPEOAKTUPOBAHUS;

co3/aBaThb, HACTPauBaTh, IPUMEHATH CTWIU B
JOKYMEHTE  C  IIOMOIIBKO  TEKCTOBOTO
IIpoLeccopa;

CO3/71aBaTh CJIOKHBIE MHOTOCTPAaHUYHBIE
JIOKYMEHTBI ¢ IPUMEHEHNEM UMIIOPTUPOBAHUS U
BHEJJPEHUS TEKCTOBBIX, TAOJINYHBIX U
rpapuuecKux 0OBbEKTOB U3 PA3HBIX MPOTrPAMMHBIX
IIPUIIOKECHH;

3HaHus:
IpaBuia BBOJIa, HA0Opa U pelakTUPOBAHMS
TEKCTOBOM MH(pOpManuy;

MHCTPYMEHTAPH u 0COOEHHOCTH
COBPEMEHHBIX TEKCTOBBIX  PEIAKTOPOB U
IPOLIECCOPOB;

BO3MOXHOCTH HACTOJIbHBIX N30aTCIIBCKUX
CHCTEM;

CpEJICTBA COBMECTHOTO PEIAKTHPOBAHMUSI,
CTaHAapThl (HOPMATOB MPECTABICHUS TEKCTOBBIX
nu Ta6J'II/I'-IHI)IX )IOKYMCHTOB; IIOHATUA HY6J'H/I‘IHI)IX nu
MPUBATHBIX JOKYMEHTOB;

crocoObI pabOTHI ¢ JOKYMEHTaMH B 00JIAYHBIX
XpaHWIUINAX;

OCHOBHBIC CTaH)IapTI)I O(l)OpMJ'IeHI/IH TCKCTOBBIX
JIOKYMEHTOB.




IIK 1.2. BrmomsAaTh
npe-  oOpa3zoBaHHe
IaHHBIX, CBSI3aHHBIX
c U3MEHEHHUSIMU

CTPYKTYpBbI
JIOKYMEHTOB

IIpakTn4yeckunii oNbIT B:

CO3/IaHUH HOBBIX U MCIIOJIb30BaHUE CTAHIAPTHBIX
m1abJIOHOB JOKYMEHTOB; COXPaHEHNH JOKYMEHTOB
B pa3IMYHBIX HUPPOBBIX (popmaTax;
npeoOpa30BaHUM U IEPEKOMIOHOBKH JaHHBIX.

Ymenus:

CO3/1aBaTh CTPYKTYPUPOBAHHBIE IOKYMEHTHI U
JIOKYMEHTBI CITUSHUS;

CO03/1aBaTh JOKYMEHTHI Ha OCHOBE IIa0JIOHOB;
U3MEHSATH CTPYKTYPY B (hOPMY TEKCTOBBIX
JIOKYMEHTOB;

peoOpa3oBEIBATH GOPMATHI U OCYIIECTBISATh
MEPEKOMITIOHOBKY JIaHHBIX B TEKCTOBBIX
JIOKYMEHTaX;

CO3/1aBaTh CJI0’KHbIE MHOTOCTPAHUYHBIE
JIOKYMEHTHI ¢ TPUMEHEHUEM UMIIOPTUPOBAHUS U
BHEJIPEHUS TEKCTOBBIX, TAOIIMYHBIX U
rpauIecKuX 0ObEKTOB U3

Pa3HbIX TPOrPAMMHBIX TPUIOKEHUH.

3Hanus:

CTaHAapTHl (POPMATOB MPECTABICHUS TEKCTOBBIX
U TaOJMYHBIX JOKYMEHTOB; CTPYKTYpHbBIE
3JICMCHTBI TCKCTOBBIX I[OKyMeHTOB;

OCHOBHBIE TIPaBUJIa U TPEOOBAHUS K CTPYKTYpeE
JIOKYMEHTOB.

[IK 1.3. Bemiomusars

IIpakTHYecKHii ONBIT B:

pa3MeTKy U | CO3[JaHUU CITUCKOB PUCYHKOB, TUTEPATYPHBIX
dbopMaTupoBaHue HCTOYHUKOB U OTJIABJIEHHIA;
JIOKYMEHTOB pa3MeTKu ¥ GOpMaTUPOBAHUU JOKYMEHTOB.
Pa3TUIHBIX
dbopmaToB. S YTe—
HCIIO/IL30BATh COUETAaHN KIABHIII IS
penakTHpOBaHUS ¥ (POpMATHPOBAHUS JIOKYMEHTOB;
MPUMEHSITh Cpe/icTBa GOopMaTUPOBAHUSI.
3uanusn:
npasuiia popMaTUpOBaHUS JOKYMEHTOB;
MIOHSITHE BEPCUI U COBMECTUMOCTH (HOPMATOB;
CTPYKTYpHBIE JIEMEHTHI TEKCTOBBIX JIOKYMEHTOB.
IK 1.4. | IIpakTu4eckuii ONBIT B:
KonBeptupoBarth CKaHWPOBAHWH, PACTIO3HABAHUH M COXPAHCHUHN

AQHAJIOTOBBIE JJaHHBIE
B IU(POBBIE.

M300paXKEHUI U TEeKCTA.

Ymenus:
IPUMEHSTH CPEACTBA BBOAA rpahuIecKoi 1
TEKCTOBOM MH(OpMALIUH.




3Hanus:

BUJIBI U HA3HAUYEHUS NepuepUitHbIX

YCTPOMCTB, HMX YCTPOWCTBO W  MNPHUHIIMI
JnecTBUs, HMHTEPQENChl  MOAKIIOYCHUS |
IIpaBUJjIa SKCITyaTalllH;

CpEJICTBA CKAHMPOBAHMSI M PACIIO3HABAHUS TEKCTA.

[IK 1.5. Bemiomusars

IIpakTHYecKHii ONIBIT B:

MOJITOTOBKY COXPaHECHHUHU IOKYMEHTOB B 00IaUHBIX
nu(GpPOBBIX  JIAHHBIX | XPaHWIMILAX;
TUTST JMAIBHEUINEH | COXpaHEHHWHU, KOIIMPOBAHUE U CO3/IaHUU PE3EPBHBIX
00paboTKu U | KONUH JOKYMEHTOB.
apXUBHUPOBAHUSL. Ymvenus:
paboTaTh C mporpaMMamMu apXUBHPOBAHHUS;
UCIIOJIb30BaTh BCTPOCHHBIE GbyHKIIIN
pPE3EpPBUPOBAHUSI B COBPEMEHHBIX TEKCTOBBIX
poLeccopax.
3nanus:
crocoObl paboOThI C JOKYMEHTaMU B 00JIa4HbIX
XPAHUITUIIAX;
BU/JIbI 1 METO/IBI OCYIIIECTBICHUS ITpoliecca
pe3epBUPOBAHUS JTAHHBIX;
BUJIbI M1 (HOPMATHI CPEJICTB APXHUBUPOBAHHUS.
[TIK 1.6. | lIpakTHYeCcKHii ONBIT B:
®dopmupoBaTh dbopMUpOBaHNH 3aTIPOCOB K 0a3aM JaHHBIX.
3aIpOChl I | YMeHus:
MOJTyYeHUs (bopMHUPOBATH OTYETHI C TOMOIIBIO 3aMIPOCOB K
uH(opmanuu B 6a3ax | 6Gaszam JaHHBIX.
JAaHHBIX 3HaHus:

MPUHIUITBI OPTaHU3AH HH()OPMAITIOHHBIX U
apXUTEKTYpy 0a3 JaHHBIX; OCHOBHBIC TIOJIOKEHUS
Teopuu 0a3 3HAHUM.

IIK 1.7. BeimoaHATH
oTIepaIuy C
00BeKTaMu 0a3bl
JTAHHBIX

IIpakTHYecKHii ONBIT B:
BEJICHUU ¥ aKTyaJIn3aI[iH
MH(POPMAIMOHHBIX 0a3 JaHHBIX.

YMenud:
BBITIOJHATH OOHOBJIEHHE HHPOPMAIIH B Oa3ax
JIAHHBIX;

3Hanug:
BU/IBI M TIPaBHIIA IOCTPOCSHHUS 3aMIPOCOB K Oa3zam
JIAHHBIX.

1.3. O0beM BpeMeHH Ha 0CBOEHHE MPOTrPaMMBbI:

Koanuecrso
HanmeHnoBanue NpaKTHKH
4acoB

VI1.01.01 YueGHast mpakTHKa 144
MJIK.01.01 BsinmonHeHre paboThl O MOATOTOBKE U 00paboTKe 90
TAHHBIX Pa3IMYHBIX (OPMATOB

MJIK.01.02 ManunynupoBaHue JaHHBIMU U (GOPMUPOBAHKE 90
3armpocoB K 0a3e JaHHBIX

IIpomexxyrounass arrecranus y4deOHoil mnpaxkruke YII.0O1.01
MOJITOTOBKM TpOBOJUTCA B (hopMe audepeHIIMPOBAaHHOTO 3a4eTa Ha OCHOBE OT3bIBAa M OIICHKH

B (opme mnpakTHIecKoit



PYKOBOAWTENS TPAKTHKH, BBIIOJIHEHHOTO OOYYarONIMMCS 33/1aHMs, KaueCTBa HPEACTABICHHBIX B
OTYeTe MaTepUaIOB, COOpPAHHBIX U 00PaOOTAHHBIX O0YJAIOIIUMCS B IEPUOJT y4eOHOW MPAKTUKY.

2. CTPYKTYPA U COAEP)XAHMUE YI1.01.01 YYEBHAS TIPAKTUKA

2.1. TemaTnyeckuii iiaH yuyeoHoi npakruku YII. 01.01 YI1.01.01

Kon HaumenoBanue KommuectBo| Buabl pador Haumenoanue| Koa
npogeccHoHAILHBIX |  pa3/1eJioB 4acos, TeM |HYec
KOMIIeTeHIIH yueOHoii BCero Y4€OH | TBO
npakruku IIM oi 4aco
NPAKT | B 110
HKH |TeMa
M
K 1.1-TIK 1.4 VILO1 36 X X
YueOHasi mpakTHKa




Kog HanmeHoBaHue Konunuects Buabl pabot HanmeHoBaHWe TeM y4ebHOM NPaKTUKK Konnu
npodec | pasaenos 0 4acos, e- CTBO
CWOHan | yyebHom BCEro Yyacos
bHbIX | NpaKkTnku MM no
Komnet Temam
eHuumn

1 2 3 4 5 6
NK1.1 | NM.01. 144 144
NK1.2 | OdopmneHne un
MK 1.3 | KOMMNOHOBKA
MK 1.4 | TexHU4eckom
MK 15 | pgokymeHTaumu
MK1.6 | MAK.01.01 144 1. NoakntouyeHne Tema 1.1. HacTpoiika GyHKLUMOHMPOBAHUA U NOAKAKOYEHUA 6
MNK1.7 | Odopmnenue n KabenbHoM cuUcTeMbl | nepco-

KOMMOHOBKA nepcoHanbHOro HaJIbHOTO KOMMbOTEPA

TEXHUYECKOM KomnbloTepa, TpeboBaHuAa TexHUKM 6esonacHocTM npu pabote B

AOKyMeHTaumm nepudepunitHoro M | KabuHete UHPOPMATUMKU. WHCTPYKTaXX MO TEXHMKMU
MYNbTH- MeaninHoro | 6esonacHoctu. O3HaKOMAEHME C cogeprKaHnem yuebHom
obopypoBaHua NPaKTUKU. WM3yyeHne anmapaTHbIX W NPOrpPaMMHbIX
Beoa nHdopmaumm B MK. XapaKTEPUCTUK MNEPCOHANbHOIO KOMMbIOTEPA, BMAOM
CKkaHWpoBaHMe, nepudpepuinHoro nu myabTumeaninHoro obopyaoBaHua B
obpaboTtka M | yuebHoMm KabuHeTe. [loakntoyeHMe UM HACTPOMKa
pacno3HaBaHue napameTpos OYHKUMOHUPOBAHUA NnepcoHanbHOro
[OKYMEHTOB. KomnbloTepa, nepudepuimHoro u MyJbTUMELUNHOIO
Pacneuvatka, obopynoBaHuAa. BepeHue OTYETHOM WM TEXHUYECKOM
KONMpoBaHue N | AOKYMeHTauuu
TUpa*knposaHmne Tema 1.2. Beog nHdopmaumm B MK. CKaHnpoBaHue, 6
AOKYMEHTOB. 06paboTKa 1 pacno3HaBaHWE LOKYMEHTOB.
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5. BbinonHeHne ¢oTto M
BUAEO- CbEMKM
nepegaya MHPopmauuu
Ha nepcoHanbHbIN
KomnbtoTep.

6. Hactpolika u paboTta B
OC Windows

7. OcywectsneHue
HaBMrauum nNo pecypcam
cetu UHTepHeT  anA
N3yYeHus
CNeunanmn3npoBaHHbIX
nporpamm  peaakToposB
ans paboTbl o
MYNbTUMELUAHBIM
KOHTEHTOM

8. Bsog wHpopmauum w
penakTMpoBaHue B

9. TEKCTOBOM Mpoueccope
MS Word

Bsoa  undpoBoM  aHanoroBo  MHbopmaumm B
NepcoHanbHbIM KOMMbIOTEP C OYMaXKHbIX M CbEMHbIX
HocuTenen; [epeBos aHanoroson WHPopmauum B
umdpoByto, nNyTem CKAHUMPOBAHMA, pPaACNO3HABAHMS,
COXpaHeHWs [OOKYMeHTOB B Heobxoaumom dopmare.
CKaHuMpoBaHue NPO3pPaYHbIX n Henpo3payHbIX
opurnHanos. O6paboTka [AOKYMEHTOB B Pas/IUYHbIX
pefakTopax, KoHBepTUpoBaHMe $ainnos.

Tema 1.3. PacneyaTtka, KonnposaHue 1 TUpaxkKnposaHune
OOKY- MEHTOB.

MoaroToBKa AOKYMEHTOB K TUPAXKMPOBAHUIO.
BbinonHeHne pacneyaTku, KOMMPOBAHMA "
TUPAXKMPOBAHMA [OOKYMEHTOB Ha MNPUHTEPE U APYIUX
nepudepuiiHbiXx yCTpOMCTBaxX BblBOAA. PacneuyaTka Ha
M®Y, KoNnMpoBaHUE U TUPAKUPOBAHUE LOKYMEHTOB Ha
CbeMHble HOCUTEeNU

nHbopmaumu.

10.BBog uvHPopmaummn U
penakTMpoBaHue B

11. TabnmnyHom npoueccope
MS Excel

12. CozpgaHue 7]
BOCnpousBeneHue
npeseHTauni

13. Co3pgaHne un obpaboTka
n30bparkeHni B

Tema 1.4. BbinonHeHne $OTO M BUAEOCHEMKIM Nepeaada
MHbOPMaLMM Ha NepPCOHANbHbIN KOMNbOTEP.

MoarotoBka poToannaparta U BUAEOKaMepPbl K CbeMKE,
yCTaHOBKa KapT NamATu, 4aTbl U BpeMeHU, BbIbop pexnma
CbeMOK. Bbibop 06bEKTOB CbeMKN. BbiNoNHEHME CHEMKN U
nepepgaya UMPpoBbIX N306paxKeHni c GoTo- u
BMAEOKaMepbl HAa NePCOHaNbHbIN KOMMNbOTEP.
CTpYKTypMpOBaHHOE XpaHeHMe NHPopMaLMK.

Tema 1.5. Hactpoika un pabota 8 OC Windows
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rpadmnyeckom pacTpoBOM
pegaktope Gimp

14. Co3paHne u obpaboTKa
n30bparkeHni B
rpadpuyeckom BEKTOP-
Hom pegakTtope InksCape

15. Co3gaHne n o0bpaboTKa
TpexmepHon rpadukn B
nporpamme 3DBlender

HacTpoiMKka OCHOBHbIX KOMMOHEHTOB OMNEpaLMOHHOM
cucTeMbl WM MNpO- rpamMm peadakTopoB. Pabota ¢
onepaunoHHOM cpenon Windows. HacTtpoitka
NnosIb30BaTe/IbCKOro nHTepdelica Windows.
OemoHcTpauma yctaHoBkn OC Windows. Pabota ¢
dainamm  paHHbIX  (KOMMpoBaHMe, NepemelleHue,
co3gaHue, yaaneHve ¢ailinoB M ManoK) Ha /I0KaJbHbIX,
CbEMHbIX 3aMOMMUHAOLWMX YCTPOMCTBAX, A TaKMKe [MUCKaX
JIOKasIbHOM ceTn n B UHTepHeTe.

16. KoHBepTMpoBaHue Tema 1.6. N3yyeHune n nonck nHpopmaumm B UHTEPHETE 6
ayano daiinos B
pa3nunyHble GOpMaThl,
aKcnopTa n nmMmnopTa
daiiioB B Nporpammbl >
DeaKTOpbI, N3yyeHune, NoUcK 1 aHanns nHpopmaumm B rnobasbHoOm
cetn  WHTepHet. CoxpaHeHne uHPoOpmaumm  ans
panbHenwen pabotbl. KoHBepTMpoBaHWe  ¢ainos.
TupaxuposaHue nHbopmaymu. OcyuiectBneHue
HaBMrauum no pecypcam cetu MHTepHeT Ana usy4veHua
CNeunanmn3npoBaHHbIX NPOrpaMm pPeaakTopoB  AnsA
paboTbl C MyNbTUMEANNHBIM KOHTEHTOM
Tema 1.7. Pabota B MS Word 22

Co3paHue TEeKCTOBbIX OOKYMeHTOB, ¢dopmaTupoBaHue
OOKYMEeHTOB, npoBepKa opdorpadun. CosgaHne WU
dopmaTtmpoBaHMe TabauL, B TEKCTOBOM pefaKTope.
Mcnonb3oBaHne pacyeTHbiXx ¢YyHKUMA B Tabauuax wu
NocTpoeHne gnarpamm u rpadmKoB. BcTaBKa B TEKCTOBbLIN
OOKYMeHT rpadunyecknx obbektoB wu3s ¢aiios wu
6ubnmotekn. CosgaHMe W HACTpoOMKa rpadryecKmx
OObEKTOB  CpeacTBaMM  TEKCTOBbIX  PEAAKTOPOB.
Mcnonb3oBaHMe CHOCOK, YyKasaTenel M 3aKNafoK B
TEKCTOBbIX AOKymeHTax. Co3gaHMe MHOrOCTPAHUYHOrO
TEKCTOBOrO OOKYMEHTa. dopmaTtmpoBaHue
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MHOIFoCTpaHM4YHOIro TEeKCTOBOro [AOOKYyMeEHTa, CO34aHue
Or/laBAEHNM U rnoccapues.

Tema 1.8. PaboTta B MS Excel

Co3gaHune 1 dopmaTnpoBaHme TabauL, B TabanUHbIX
npoueccopax. MicnonbsoBaHne GopmMyn B pacyeTHbIX
onepaymax ¢ 4aHHbIMKW TabanL, N03a4aHHbIM YCTIOBUAM.
Mcnonb3oBaHue GyHKLUMI B pacyeTHbIX OnepaLmax ¢
AaHHbIMM TabauL, No 3a4aHHbIM ycnoBuaM. MocTpoeHme
Anarpamm u rpadmKoBs No TabAMYHBIM AaHHbIM.
CopTnpoBKa, dUAbTPaLMA AaHHbIX. [lOArOTOBKA K NeYaTy,
BbIBOZ, Ha neyaTtb. Co3aaHne cBogHbIX Tabauu, no
3aZ1aHHbIM YCNOBUAM.

24

Tema 1.9. PaboTa c npeseHTaunaMM

Co3pgaHve My/NbTUMEAMUMHbIX NPe3eHTauui U3 UCXOLHbIX
ayamo, BU3yanbHbIX U MYJbTUMEAUAHBIX KOMMOHEHTOB.
Mcnonb3oBaHMe meana- NPOeKTopa ANA AEeMOHCTPaLUm
COAEPXKMMOro 3KpaHHbix GOpM C nNepcoHasbHOro
KOMMbIOTEPA;

Tema 1.10. PaboTa B pacTpoBOM rpadmnyeckom pegaKkrope

O6paboTKa  BM3yaZbHONO  KOHTEHTA  CcpeacTBamu
rpaduyeckmx  pedakTopos. PaboTa ¢ rotoBbim
pacTpoBbiM n3obparkeHmem. CosgaHue

HagnNucKM nNo  3agaHHbiMm  ycnosuam.  CospgaHue

15



pPacTpoBOro M300paKEHUs MO 33aZaHHbIM YCNOBUAM.
Pabota C KMCTAMM NO  33ZaHHbIM  YCNOBUAM.
Mcnonb3oBaHve ¢UALTPOB MPWU CO34aHMM PACTPOBOrO
n3obpaxkeHua. PaboTa co cnosmu.

Co3paHuve u pegakTMpoBaHue rpadpmyecknx o6beKkTos.
MoHTaxK B pacTpoBo rpaduKe no 3a4aHHbIM YC/TIOBUSIM.
Co3paHune Konnaxa B

pacTtpoBom rpadmke no 3agaHHbim ycnosuam. CozgaHue
cnang-woy.

Tema 1.11. PaboTa B BEKTOPHOM rpaduyeckom pegakrTope

O6paboTKa BM3yaNbHOrO KOHTEHTA CPeACTBAMM
rpadumyeckmx peaakropos. Co3gaHne NPUMUTUBOB U
reomeTpuyeckux ¢puryp. PegaktmpoBaHme n3obparkeHui.
MmnopTupoBaHuWe 1 3KCNOpPTUPOBAHNE rpadrUecKmx
¢daiinos.

®opmuposaHue n 0bpaboTka duryp. HanoxeHue un
pacnblieHne nsobparkeHnin. 3aanBKa 1 06BoaKa
obbekTa. O6beanHeHNe 06BEKTOB M TpaHchopmaLms
ob6bekToB. Co3gaHune adpdekTOB. BBOA TEKCTA.
Onepauun opopmneHuna. PopmaTnpoBaHme TEKCTA.
Co3pgaHune norotuna.

Tema 1.12. PaboTa B pefakTope TpexmepHoi rpadukm

N3yyeHune nHTepdelica nporpammbl TPEXMEPHOMN rpaduKu.

Ynpasne Hue cueHon. Co3gaHne n obpaboTka 06beKToB.
Co3faHue ceToYHbIX ofenen.

PaboTa c mogudumkaTtopamm. CeTouHble Mogenn u
moanduKaTopbl.

Co3pgaHue nnatuHbl. PaboTa c Tenamum BpaleHus,
MaTepuanamm, TeKCTypamu. BoinonHeHMe peHgepuHra.
Co3paHne aHumauunnu.
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Tema 1.13. KoHBepTupoBaHue dainnos

MN3yueHne nporpamm no matepmanam cetm MHTepHeT gns
KOHBEpPTMpPOBaHMA Ppannos ¢ undpoBon MHGopMaLmen.
CoxpaHeHWe NporpamMmm KOHBEPTOPOB Ha MEPCOHaNbHOM
KomnbtoTepe. PaboTa B nporpammax no
KOHBEPTMPOBaHUIO. CTPYKTYpPUPOBAHHOE COXPAHEHME
daiinos ¢ umdposoit MHGopmaLme.

Tema 1.14. PaboTa ¢ MynbTUMEANMHbIM KOHTEHTOM U
MYJIbTUMEANNHbIM 060PpYA0BaHMEM

KomnnekcHaa pabota ¢ MynbTUMeAMIAHbIM KOHTEHTOM
Ha MepcoHanbHOM  KomnbtoTepe. Wcnonb3oBaHue
MyNbTUMELMA-MPOEKTOPA ans AEMOHCTpaLmn
COAEPKMMOr0 3KpaHHbIX popm.

Tema 1.15. Beog 1 pefaKTMpoBaHue ayamonHbopmaumm

Beog ayanomHpopmaLmm B NnepCcoHaNbHbI KOMMbIOTEP C
NMOMOLLbIO MybTUMEANMHOro 060pyA0BaHUA.
CoxpaHeHue ayanonHdopmaumm B MK. YcTaHOBKa
3BYKOBbIX PEAAKTOPOB HAa NEPCOHA/IbHbIN KOMMbIOTEP.

Tema 1.16. BocnpounsseaeHme ayano KOHTEHTA

BocnpowusseaeHune ayamo KOHTeHTa n megua dainnos
cpeactBamu

NepcoHaibHOro KOMMbOTEPA U MYNbTUMEANNHOTO
obopyaoBaHuA. KoppeKTMpoBKa 3BYKOBOr0O
BOCMPOM3BEAEHMA, HACTPOMKA 3BYKa

Tema 1.17. BBoa, 1 peaakTnpoBaHue suaeo nHbopmaumm

12

MoAroToBKa BU3yanbHOroO KOHTEHTA A1 PEAAKTUPOBAHUSA.

O6paboTka BM3yasibHOro KOHTEHTa U Mmeanadannos
CpeacTBaMuM BUAEO-PeAAKTOPOB. HafloKeHMe TEKCTOB,
adPeKTOB, HACTPOIMKa BPEMEHM.

Tema 1.18. PaboTta co chana-wioy

MoAroToBKa UCXOAHOMO MaTepuana gns ciang-woy.
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YcTaHOBKa U nsyyeHue nHtepderica nporpammHoro
obecneyeHunna gna cosgaHma cnag-woy. CosgaHue
CNana-woy 13 UCXOA4HbIX ayAN0, BU3yaibHbIX U
MY/NbTUMELMUMAHBIX KOMMNOHEHTOB. HanoxeHne
adPeKTOB, NEpexo0B, TUTPOB.

Tema 1.19. O6paboTKa My/IbTUMEAMNHOTO KOHTEHTA 10
KomnsieKkcHan paboTa ¢ My/ibTUMEAMNHBIM KOHTEHTOM. 4
MoaroToBKa

ncxogHom nHbopmaunm gnsa pabotbl. ObpaboTKa ayano, 6

BU3ya/IbHOTO KOHTEHTAa U meana $aliioB cpeacTsamm
3BYKOBbIX, FPadryecKmx u

BMAE0-PEAAKTOPOB.

Co3paHue BUAEOPONKOB, MPE3EHTALLMN, ClANA-LOoY,
mezamna ¢annoB 1 gpyrom UTOroBo NPoAYyKLMN U3
NCXOAHbIX ayAN0, BU3yaNbHbIX U MYyAbTUMELMUAHDBIX
KOMMNOHeHTOB. Bocnpoun3BeaeHne ayano, BU3yanbHOTO
KOHTEHTa U Mmeama ¢aiioB cpeacTBaMmn NEPCOHAIbHOTO
KOMMbIOTEPA U MY/IbTUMEANNHOTO 060pyA0BaAHMA.
[leMOoHCTpaums coaepKUMOro C UCNOb30BAHNEM
MYy/AbTUMEAMA NPOEKTOPA.

3a4eTHOE 3agaHune

18



3. YciaoBus peau3anMu NPOrpaMMbl y4e0HOH NPAKTHKH

3.1. TpeGoBaHus K YCJIOBUSM NPOBeAeHUs Y4eOHOH NPAKTUKY :

Peamuzarmuss VI1.01.01  YueOGnas mnpaktuka mnpodeccrmonamsHoro wmoayns I[IM.O1
JIOKyMEHTUpOBaHHE XO3SHCTBEHHBIX OINEpallMii W BEACHHWE OYXTalTepCKOro y4yeTa aKTHBOB
OpraHM3aliy MpeAnoiaraeT Haauuue Jaboparopun: yuedHas Oyxrairepus

O6opynoBanue naboparopun «Y4ueOHast OyXranTepus»:

- CTOJEI — 14 mT.,

- CTYJbs - 28 MIT.,

- CTOJI ¥ CTYJI Ipenoiasaresns — | mr.,

- TpuOyHa — 1 mmiT.,

- Jocka MenoBast — 1 mir.,

- KomnelotepusupoBanHoe pabouee MeCTO IpernoaaBaress ¢ JOCTYIIOM B MHTEPHET U
IPEIYCTaHOBJIEHHBIM JIMIIEH3UOHHBIM IPOTPAMMHBIM 00ECTIEYCHUEM

- KomnerotepusupoBanHblie paboure MecTa 00y4Jarouuxcs; MpoeKTop;

- KommuiekT MynbTuMeIuitHOro 060pyA0BaHuUs;

- «1C: Ilpennpusitue» pen. 8.3.

MHTEPAKTUBHAs I0CKA B KOMIUIEKTE C IPOEKTOpOoM — | 1mT.

y4eOHO-HaTJIsHbIe TOCOOUSI - B DJIEKTPOHHOM BUJIE,

JIunieH3snoHHoe IIPOrpaMMHOE obecrieyeHue:
- Microsoft Windows (JInmien3us Ne 60290784), 6eccpounas

- Microsoft Office (JIuensus Ne 60127446), 6eccpounast

- ABBY Fine Reader (munensus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (Baecén B EPPII ITpukazom Munkomcssizu Ne665 ot 30.11.2018-2020),
OeccpouHas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIutiensus Ne 1CE2-230131-040105-990-2679), ¢ 31.01.2023
no 03.03.2025 1.

Metoauyeckue MaTepuaibl MO KypCcy MWUCHUIUIMHBI (BKJIIOYash DJIEKTPOHHBIEC): KOMIUIEKT
y4eOHO-HarJISJHbIX, KOHTPOJIbHO-TPEHUPOBOYHBIX YUEOHBIX OCOOMI, METOJUYECKHE YKA3aHUS IS
CTYJEHTOB MO MOATOTOBKE K MPAKTUYECKUM 3aHATHSAM, DJIEKTPOHHBIE KOMIUIEKT OJaHKOB

JeKIapalyil ¥ pacueToB 110 HAJIOTaM U B3HOCaM, U JIp.

VYyeOnas npaktuka npoBoautcs B KUI'Y, B LlenTpe nHpopmannoHHbIX TEXHOJIOTUH (Ayautopua Ne
105)

ObopynoBanue y4eOHOTo kKaOWHETa W pabounx MecT KaOuHeTra «YueOHas OyXraiTepus»:
KommiekT 0:1aHKOB EPBUYHBIX IOKYMEHTOB;

KoMIuiexT ¢popMm ydeTHBIX perucTpos;

Kommekt OyxranTepckoil 0OT4ETHOCTH opraHu3anuy; KoMmmiekT njiaHa c4eros;

COopHUK 3a/1a4 CUTYyallUii, TECTOBBIX 3aJIaHUM;

Kommiekt yueOGHO-MeTOANYECKON JOKYMEHTAIHH.

3.2. O0mue TpedoBaHus K opranusauuu yuyeOnou npakruku YII1.01.01.

VI1.01.01 YueGHast mpakTuKa MPOBOAUTCS 00OPa30BaTEIBHBIM YUPEKICHUEM MPH OCBOCHUU
obyvarorumMucs npodecCHOHANBHBIX KommeTeHnuii B pamkax I[IM.01 [lokymeHTHpoBaHuE
XO3SIMCTBEHHBIX ONEpaluii U BeJleHHe OyXTraJTepcKOro yuyeTa akTHBOB OpraHH3allMy U pearu3yercs
KOHIEHTPUPOBAHHO

VI1.01.01 YyeGHast mpakTuKa MPOBOAMUTCS MOCIE 3aBEPIICHHUS TEOPETUUECKOTO 00yUeHHS IO
npodeccuornaibHoMy Moxayito [IM.01 JlokymeHTHpOBaHWE XO3AWCTBEHHBIX OIEpaIuii U BeACHHUE
OyXraJTepcKoro yuera akTHBOB OpraHU3allHH.



Obs3arenbHbM ycinoBueM gomycka K YIL.01.01 YueOnas mnpakThka SBISIETCS OCBOCHHE
MJIK.01.01 TIpakTudeckue OCHOBBI OyXrajaTEpCKOTO y4deTa aKTHBOB OpPTaHU3AIlUU IS TOJYYCHHS
NEPBUYHBIX MPO(PECCHOHATBHBIX HAaBBIKOB B paMmkax mpodeccuoHambHoro wmonyias I[IM.O1
JIoKyMeHTUpOBaHHE XO3AWCTBEHHBIX ONEpaluii U BeACHHE OyXraJTepcKOro yuera aKTHBOB
OpraHu3aluu

VII1.01.01 YuebHast mpaKkTUKa IPOBOJUTCS B yUeOHOM OyXTanTepu.

VI1.01.01 YueOnas mpakTiKa MpOBOAUTCS B POpPME MPAKTUIECKOM MOATOTOBKH.

PykoBomutenem YII.01.01 YueOGHas mpakTuka OT y4eOHOTO 3aBEICHHS pa3padaThIBacTCs H
BBIJIACTCSA OOYYAIOUIMMCS 33JaHue, B KOTOPOM IPHBOIMTCS KOHKPETHBIM IepedeHb MOJUIekKaIIUuX
OCBOGHHIO U Pa3pabOTKe 3a/1a4/BOMPOCOB M0 MPOPECCHOHATHBHOMY MOAYJIIO.

®dopma OTUETHOCTH: THEBHUK ITPAKTUKH, OTYET I10 MPAKTHUKE.

®opma oreHkH — nudpepeHIupPOBaHHBIH 3aueT.

3.3. KaapoBoe o6ecnieueHue 00pa3oBaTeIbHOIO Mpolecca

PykoBoacTBO y4eOHOW NPAKTUKOW OCYIICCTBISIOT MPENOJaBaTeId MEKIUCIMIUIMHAPHBIX
KYPCOB.

[IpenomaBaTenn AOHKHBI MMETH BbICIIEE MPOPECCHOHAIBHOE OOpa3oBaHHE MO MPOGUITIO
CIEIUAIEHOCTH, TTPOXOIUTH 005S3aTENBHYIO CTAXKHPOBKY B MPOPMIBHBIX OpraHU3aIusaX He pexke 1-ro
pasa B 3 roja.

4, UudopMannoHHoe odecnievyeHue peain3anum MporpaMmmMbl

4.1. OcHOBHbIE MeYATHbIE U YJIEKTPOHHbIE HU3IaHUSA
1. bemnam B.IO. UH(pOpMamoHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTUU: YI€OHO-METOAMYECKOE

nocobue musa CIIO / bemam B.JO., CammaeBa A.A. — CaparoB, Mockga:
[TpodobpazoBanue, Aii [Tu Ap Meama, 2021. — 72 ¢. — ISBN 978-5-4488-1363-4, 978-
5-4497-1401-5. — Tekcr: onektponnsiii // IPR SMART: [caiit]. — URL:

https://www.iprbookshop.ru/111182.html

2. Cawmyiinos, C. B. Undopmannonnsie Texnonoruu. OcHoBsl padotsl B MS Word u Excel :
yuebHoe nocobue s CITO / C. B. Camyiinos, C. B. CamyiinoBa. — CaparoB, Mocksa:
[TpodobpazoBanue, Aii [Tu Ap Meama, 2023. — 96 ¢. — ISBN 978-5-4488-1585-0, 978-
5-4497-1972-0. — Texct: anexkrponHblid // L{udposoii obOpasoBarenbHblii pecypc IPR
SMART: [caiit]. — URL.: https://www.iprbookshop.ru/126617.html

3. bypnaesa, O. I'. O6paboTka u npeacrasieHue aHnHeIx B MS Excel : yuebHOe mocobue s
cno / D. I'. bypnaesa, C. H. Jleopa. — 2-¢ usn., crep. — Cankr-IlerepOypr : Jlanb, 2022.
— 156 ¢. — ISBN 978-5-8114-8951-0. — TekcT : 31eKTpoHHbIi // JlaHb : 371eKTpOHHO-
oubmoteunas cucrema. — URL: https://e.lanbook.com/book/185903

4. TpymkoB, A. C. Craructuueckas o0paborka uHpopmanuu. OCHOBBI TEOpUU U

KOMITBIOTEPHBIN TPakTUKyM : ydeOHoe mocooue s cro / A. C. TpymkoB. — 2-¢ u3.,
crep. — Cankr-IlerepOypr : Jlans, 2021. — 152 c. — ISBN 978-5-8114-6785-3. —
Texcr : onexktponHslii / Jlaue : 3neKTpoHHO-OMOMUoTewyHass cucrema. — URL:

https://e.lanbook.com/book/152664

5. Kypasnes, A. E. Undopmatuxka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A. E.
XKypasneB. — 4-e uzf., crep. — Caunkr-IlerepOypr : Jlans, 2023. — 124 c. — ISBN 978-
5-507-45697-0. — TexkcT : amekTpoHHBIN // JlaHb : 2IEKTPOHHO-OMONIMOTEYHAs CHUCTEMA.
— URL: https://e.lanbook.com/book/279833

4.2. lonoTHUTE/bHbIE HCTOYHUKH


https://www.iprbookshop.ru/111182.html
https://www.iprbookshop.ru/126617.html
https://e.lanbook.com/book/185903
https://e.lanbook.com/book/152664
https://e.lanbook.com/book/279833

1. I'pomeB A.C. OcHOBBI paboThI ¢ 0a3amu naHHBIX: yuebHoe mocoodue ans CIIO / I'pomes A.C.
— Caparos: IIpodo6pazoBanue, 2021. — 255 ¢. — ISBN 978-5-4488-1006-0. — TekcT:
anektpoHHbi // IPR SMART: [caiit]. — URL.: https://www.iprbookshop.ru/102199.html

2. OdwunuansHbiii cailT MuHHCTEpCTBa 00pa3oBanus U Hayku Poccuiickoit deneparum-
http://www.mon.gov.ru

How

http://window.edu.ru

ISl

Ddenepanbublil mopran "Poccuiickoe oopazosanue-http://edu.ru
HNudopmanmonnas cucrema "EauHoe 0KHO J0cTyma K 00pa3oBaTebHBIM pecypcam''-

Enunas xomutexius udpoBbix 00pa3oBaTeibHbIX pecypcos-http://school-collection.edu.ru
denepanbHbIi HeHTp HHPOPMAIMOHHO-00pa30BaTeNIbHBIX pecypcos-http://fcior.edu.ru

7. broomxernsiit kogeke Poccuiickoit deneparuu ot 31.07.1998 N 145-D3 (aeiicTBytomas
penaxuus);

o

CnpaBouno-nipaBoBas cucrema «KoncynprantlLmrocy» — URL: http://www.consultant.ru —

9. CmpaBouno-npaBoBas cucrema «I"apant» — URL: http://www.garant.ru

10.
11.

http://edu.lcfresh.com/

Odunmanensiii cait «1C:IIpeanpusitue 8» — URL: https://v8.1c.ru/
Odummanpusiii caidt «1C:Ilpeanpusrue 8» mis yueOHbIX 3aBeaeHuit — URL:

5. KoHTpoJIb M OLleHKa pe3yJIbTATOB OCBOEHUS YUeOH O THCIUIIHHbI
KonTponb u onenka pesyibratoB ocBoeHus YII.01.01 YuebGHas mpakThka OCYyLIECTBIISETCA
PYKOBOJUTENEM MPAKTUKU B Ipoliecce NpoBeAeHUs yueOHbIX 3aHaTuil B pamkax YI1.01.01 YuebOnas

IIpaKTHKa

CaMOCTOATCIIBHOI'O

IPOrpaMMOi MPAKTUKH.

BBIITOJIHCHU A

00yJarOIUMUCs

3aIaHni,

IIPEyCMOTPEHHBIX

Pe3yabTaTsl
(ocBOEHHBIE
npogeccuoHaJIbHbIE
KOMIICTEeHIIMH)

OcCHOBHBIE TOKA3aTeJIH OLIEHKH
pe3yJbTara

DopMBbI H METO/IbI
KOHTPOJIS U
OlIEeHKH

IIK 1.1. BLImoaHATE BBOJX
u 00paboOTKy TEKCTOBBIX
JTAHHBIX

KauectBo 51 rPaMOTHOCTb
UCIIOJIb30BaHUs anmnapaTHOTo
o0ecrnieveHus, nepuQepuiHbIX
YCTPOUCTB, ONepalOHHOU
CHUCTEMBI IIEPCOHAIBHOTO

KOMIIBIOTEpPA U MYJIBTUMEIUITHOTO
000pyI0BaHUA.

- HaxkommrensHas oneHKa
PEe3yIbTATOB BHITIOJIHEHHUSI
MPAKTUYECKHUX padoT Ha
yueOHOM IpaKTHKe

- KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

- OueHka 3aIUThI OTYETA
1o y4yeOHOM MmpaKTHuke

MK 1.2. BeimonssTh Mpe-
o0Opa3oBaHue JTaHHBIX,
CBSI3aHHBIX c
U3MEHCHHUSMU CTPYKTYPBI
JIOKYMCHTOB

KadecTtBo n T'paMOTHOCThL BBOIA

udpoBoi 51 aHaJIOTOBOU
uHpopManMu B MEPCOHAIBHBIN
KOMIIBIOTEP c Pa3IMYHbIX
HOCHUTEIEH.

- HaxkommrensHas oneHKa
PEe3yIbTATOB BHITIOJIHEHHUSI
MPAKTUYECKHUX paboT Ha
yueOHOM IpaKTHKe

- KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

- OueHka 3aIIUThI OTYETA
1o y4yeOHOM MpaKTHukKe
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IHK 1.3. BemoasaTs
pasMeTKy u
dopmatupoBanue
JIOKYMEHTOB  pa3IM4YHbIX
dopmaToB

KauectBo u rPaMOTHOCTH
MOCIIe0BATEIHHOTO
dbopMaTupoBaHus JIOKYMEHTOB

pa3ianyHbIX GopMaToB

- HaxkonurenpHas onieHKa
PE3yJIbTAaTOB BHIMOTHEHUS
MPAaKTUYECKHX paboT Ha
y4eOHOU IPAKTUKE

- KauectBo pemieHus
MPAKTUYECKUX 3aJaHUI

- O1leHKa 3aIUThI OTUETA
0 y4eOHOM MPaKTHKE

IIK 1.4. KouBepTupoBaTh
aHAJOTOBbIE JaHHBIE B

1udpoBbIe

KauectBo u rpamoTHocTh 00pa-
OOTKHM ayauo M BH3YaJIbHOTO KOH-
TEHTa CPE/ICTBAMHU 3BYKOBBIX, Tpa-
(uUecKux u BUIE0- PEIAKTOPOB.

- HakonwurenbHas oLeHKa
PE3YJIbTaTOB BHIIOJTHCHHS
HPaKTUYECKHX padoT Ha
yueOHOI paKTHuKe

- KauectBo pemieHus
MPAKTUYECKHUX 3aaHUI

= OreHKa 3aIKThI OTYETA
110 y4eOHOM MpaKTUKe

IIK 1.5. Beimoauars noja-
TOTOBKY U(PPOBBIX
MAHHBIX UIA JajJbHEUIIEH
00- paboTku u
aApXHUBUPOBAHUS

KadectBo moaroroBku 1umdpo-
BbIX JAHHBIX JUIA JaJIbHEWUINEH 00-
pabOTKH ¥ apXUBHUPOBAHUS.

HaxonurenbHast oneHKa
pE3yJIbTaTOB BBIIOIHEHUS
NPaKTHYECKUX PabOT Ha
yueOHOM IpaKTHKe

KauectBo pemenus
MNPAKTUYECKHX 3a/1aHUI

O11eHKa 3aIUTEI OTYETA I10
yueOHOM MpaKTHKe

K 1.6. ®opmupoBarb
3arpocel Ui IOJyYeHHS
uH- QopManuu B 0azax

KauecTBO 1 rpaMOTHOCTH (hopMH-
POBaHUS 3aMpPOCOB JUISl MOJTyUSHHUS
uH(poOpMallul M3 pa3IM4YHBIX 0a3

HaxonurenbHas oneHka pe-
3yJIbTaTOB BBIMOJIHEHUS
MPaKTUYECKUX padoT HA

omepanuu ¢ O0BEKTaMH
0a3bl JaHHBIX

¢ uHpopMaluel, Xpassiencs B
pa3nuYHbIX 0a3ax JaHHBIX.

JTAaHHBIX JTaHHBIX. y4eOHOM PAaKTHKE
KauectBo pemenus
MPAKTUYECKUX 3aJaHUI
OneHka 3aluThl OTYETA 10
yueOHOH NMpaKTHKe

IIK 1.7. BremonsATh KadecTBO 1 rpaMOTHOCTB pabOTHI

- HakonuTenpHas olieHKa
pE3yJIbTaTOB BBIIOTHEHUS
MPaKTUYECKUX padoT Ha
yueOHOM IpaKTHKe

- KauectBoO peuicHu-d
MPaKTUYCCKUX 3aJaHui

= OrmeHka 3aluTEl OTYETA
10 y4eOHOM MpaKTUKe

®opMbI M1 MeTOJbl KOHTPOJISI U OLEHKH pe3yJbTaTOB OOy4YeHHS JOJDKHBI MO3BOJIATH
IPOBEPATh Yy OOYYAIOMIMXCS HE TOJBKO Haluuue MNPOo(PEeCCHOHATBHBIX KOMIIETEHIIMHA, HO |
pa3BuTHE OOUIMX KOMIETEHIIMNA U 00eCIeUNBAIOIINX UX YMEHUH.




Pe3yabTaThl (0OCBOEHHBIE
001Me KOMIIETEeHIINH)

OcCHOBHBIE IOKA3aTEJaN
OIIEHKH pe3yJibTara

DopMbI M METObI
KOHTPOJISA M OLEHKH

OK 01. Beibupats
CIIOCOOBI pelICHUs 3a1a4
npodeccnoHaTBEHOM
NeSITeIbHOCTH,
MPUMEHUTEIBHO K Pa3INUuHbIM

- OCBOEHHE
PO eCCHOHATBHBIX
KOMIICTCHITHM,

= ydyaCTu€ B CTYACHUYCCKUX

oJIMMIIMagax, KOHKYpCax

— HakonurenbHas oreHKa
Pe3yIbTaTOB BHITTOJIHEHUS
IPaKTHYECKUX paboT Ha
y4eOHOIl paKTHKe

- KavecTBO pemienus

KOHTEKCTaM. PO(heCCHOHATBHOTO IIPAKTUYECKUX 3aJaHUI
MacTepcTBa —  OueHka 3a1uThI
oT4yeTa Mo y4yeOHOM
IIPaKTUKE
OK 02. lcnonb3oBaTh - IPUMEHEHUE METOJ0B U - _ HakomuTelbHas

COBpEMEHHBIE CPEACTBA M0~
UCKa, aHAJIN3 U UHTEepIpeTa-
U0 HHpOpMauu u HHPOp-
MalyOHHBIE TEXHOJIOTHH B
poheCCHOHATILHOM e TeNb-
HOCTH JUTS BBIIIOJIHEHUS 33124
poheCCHOHATTLHOM JIesATelNb-
HOCTH.

CII0co00B pernieHus npogeccuo-

HaJIBbHBIX 3aJ4a4 B obnactu Xpa-

HCHUS, IICPCaaun U HY6HI/IK3,L[I/II/I

nudposoit nHbOpMAaITUU

OLICHKA PE3yJIbTaTOB
BBITIOJTHEHUS TTPAK- THYECKUX
pabot Ha yueOHOH

MIPAKTHUKE

-  KauectBo pemenus
MpaKk- THYECKUX 3aJaHUI

- OuweHka 3alUThI OTYETA
10 y4eOHOW NPaKTUKe

OK 03. [TnanupoBatsb u
peaan30BbIBaTh COOCTBEHHOE
po(hecCuOHATILHOE U JINYHOCT-
HOE pa3BUTHE, IPEAIIPUHUMA-
TEJIbCKYIO ICATEIBHOCTD B ITPO-
(deccuoHanbpHOM cdepe, uc-
[10JIb30BaTh 3HAHUS 1O (UHAH-
COBOI1 rPaMOTHOCTH B pa3iiny-
HBIX JKU3HEHHBIX CUTYaIHsX.

= pEeIICHUC CTaHAAPTHBIX U
HCCTAHIAPTHLIX 3aJa4 IIPpH IIpHU-

HATUU YIPABICHUYECKUX peIlie-
HUN

= dHaJInM3 U KOPPCKOUA ACA-
TCIIBHOCTH

HakommrenpHas OlieHKA
Pe3yIbTAaTOB BHITTOJIHCHUS
MpaK- THYCCKUX paboT Ha
yaueOHOU

MIPaKTUKE

KauectBo pemenns npak-
TUYECKUX 3aJaHnui
O11eHKa 3a1uThl 0TYeTa 10
y4eOHO! MpaKTHKe

OK 04. D dexTrBHO B3a-
MMO/ICICTBOBATh U pabOTaTh B
KOJIJIEKTHBE U KOMaHIe.

- B3auMojeicTBUE ¢ paboTo-
JaTernemM

- B3aUMOJIEMCTBHE B

YaroIMHUCH, IpENogaBaTCIIIMU

KO-
MaH/Ie, B3aUMOJICUCTBHE C 00Y-

—  HakonurenbHas oneHka
Pe3yIbTATOB BBIITOJIHEHHS
IpakK- THYECKUX paboT Ha
yaeOHOMU

HpaKTHKe

- KauectBo pemenus
Hpak- THYECKUX 3aaHui

- Onenka 3aluThl OT4ETa
10 y4eOHO! IpaKTHKe

OK 05. OcymiecTBasTh
YCTHYIO U TUCBbMEHHYIO KOM-
MYHHKAITIO Ha TOCYAapCTBEH-
HOM sA3bIke Poccutickoit dene-
paIuy ¢ y4eTOM 0COOEHHOCTEH
COLIMATILHOTO U KYJIBTYPHOTO
KOHTEKCTa.

- npumeHenue [1K B obnactu

opranuzanuu padoT, MmpHUMeHe-

HUU UHPOPMAIIMOHHO — KOMMY-
HUKAI[MOHHBIX TEXHOJIOTUH B

poeCCHOHAIBHOMN JIeATEeTHHO-

CTH

- HaxonurenbHas oneHka
PE3YNIbTATOB BHINOJHEHHUS
MpaK- THYECKUX paboT Ha
yueOHOU

TIPaKTUKE

- KauectBo pemenus
MpaK- TAYECKUX 3aJaHUI

- OneHka 3aiIuThl OTYETa
110 y4eOHOM MPAKTHKE




OK 06. [TposBiATE rpax-
TAaHCKO-TIATPUOTHUYECKYIO I10-
3ULIMIO, JEMOHCTPHUPOBATH OCO-
3HAHHOE IOBE/ICHUE Ha OCHOBE
TPaTUIIMOHHBIX POCCHICKUX
TyXOBHO-HPABCTBEHHBIX LIE€H-
HOCTEH, B TOM YUCJIE C Y4ETOM
rapMOHU3ALUU MEXHALINO-
HAJIBHBIX U MEXPETUTHO3HBIX
OTHOILIEHUH, IPUMEHSTh CTaH-
apThl aHTUKOPPYIITUOHHOTO
[IOBE/ICHUSL.

- pelIeHHe CUTYAI[HOHHBIX
3a7ad B paMKax Mnpodeccuo-
HAITBHOTO MOJTYJISL.

- JIEMOHCTpauus OCO3HaH-
HOTI'O [TOBEJICHUE HA OCHOBE Tpa-
JIMIMOHHBIX OOIIeYeoBeye-
CKHX IIEHHOCTEH, B TOM YHCJIE C
y4ETOM TapMOHU3AIMH MEKHA-
LUOHATBHBIX U MEXKPEITUTHO3-
HBIX OTHOIIICHHH.

- YMEHHE IPUMEHSATH CTaH-
JIapThl  AHTUKOPPYMIIMOHHOIO
IOBCICHUS.

- HakonurenbHas orieHKa
PE3yJIbTaTOB BBIMTOJIHEHUS
MPAKTUYECKUX paboT Ha
y4eOHOM MTpaKTHUKE

- KauectBo pemenus
MPAKTUYECKUX 3aJaHHM

- Onenka 3aluThl OTYETa
1o y4eOHOU MPaKTUKE

OK 07. CopneiicTBOBaThH
COXPAHCHHIO OKPYKAIOIICH
CpEeIbl, PECypCcOCOepeKCHHIO,
[IPUMEHSTh 3HaHHS 00 U3MEHe-
HUHU KJIMMaTta, HpI/IHIII/IHI)I 66-
PSKIUBOTO MPOU3BOCTBA, -
(eKTHUBHO JIEHCTBOBATH B UpPE3-
BbIYAIHBIX CUTYAIIHSX.

- COIEUCTBYET COXPaHEHUIO
OKpYXalollel Cpelbl, pecypco-
cOepexeHHI0, IPUMEHSIET 3Ha-
HUS 00 UI3MEHEHHH KJInMara, oe-
peKIHMBO ¥ () (HEKTUBHO ACH-
CTBYET B UpE3BbIUAIHBIX CUTYa-
IVSIX.

- HaxonurenbHas oneHka
Pe3yAbTaTOB BBIITOJIHEHUS
IIpaKk- THYECKUX paboT Ha
yueOHOU

IPaKTHKE

- KauectBo pemenus
MpaKk- THYECKUX 3aJaHUI

- OueHka 3aiIUThl OTYETa
10 y4eOHOW PAKTUKE

OK 08. Vcnonb3oBaTh
cpencTBa GU3NIECKON KYJIIb-
TYPBI U1 COXPAHEHUS U YKPETI-
TICHUS 37J0POBbSI B IPOIIECCe
NpoeCCUOHATILHOM JIeATEIb-
HOCTH U TIOJ|Iep>KaHus HE00XO0-
TIMOTO YPOBHS (PH3UUECKOM
M0/ITOTOBJICHHOCTH.

- Ucnonb3yer cpenctsa ¢u-
3UYECKOUN KYJIbTYPHI I COXpa-
HEHUS U YKPEIICHUS 3/I0pPOBbs
B Ipo1iecce NpogeccuoHaIbHON
JEeSITeTbHOCTH

[J  HakonurenbHas OLEHKa
Pe3yJIbTaTOB BBINOIHEHUS
MPaKTHYECKHUX paboT Ha
yueOHOMU MPAKTUKE

—  KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

- Onenka 3aMThHI OTYETa
10 y4eOHOM MPaKTHUKE

OK 09. ITonp30BaThCs
MpoQecCHOHAILHON
TOKYMEHTalMeW Ha
TOCYJapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

- Hcnonwsyer
npodeccnoHaTbHYIO
JIOKYMEHTALIUIO Ha
roCy/1apCTBEHHOM U
MHOCTPaHHOM SI3bIKax

(]  HaxomnwurenbHas OLEHKa
Pe3yJIbTaTOB BIMOJIHEHUS
NpaKTUYECKUX paboT Ha
yueOHOM MPaKTHUKE

—  KagecrtBo pemenns
MPAKTUYECKUX 3aJaHHUI

- Onenka 3auThl OTYETa
10 y4eOHOM MPaKTHUKE

6. TpeGoBaHMsA K YCJI0BUSIM peau3auuu padoyeil NporpaMMbl AUCHHMILITUHBI

6.1.

O0mecucreMHbie TPeOOBAHUS

OnektpoHHas nHopmanmoHHo-o0pazoBatenbHas cpena PI'bOY BO «KUT'Y»
http://kchgu.ru - anpec opunmanbHOrO caiita yHUBEpCUTETA.

https://do.kchgu.ru - sanexTponnas uapopmannonHo-odpasoBarenbhas cpeaa KUI'Y.

DNEeKTPOHHO-OMOIMOTEUHBIE CUCTEMBI (3IEKTPOHHBIE OMOINOTEKN)

YuyeOHbII roj |

HaunmeHnoBaHue JOKYMEHTA C YKAa3aHUEM

| Cpok feiicTBuA |



http://kchgu.ru/

PEeKBU3HTOB AOKYMEHTa
2024-2925 DeKTpOHHO-OMOIMOTEeUHAs cucTema 000 oT 23.04.2004r.
yueOHbIN T/ «3Hanuym». JloroBop Ne 238 36¢ ot 23.04.2024 r.
. i - 10 23.04.2025r.
DnekTpoHHBIN aapec: https://znanium.com
2024-2025 DNEeKTPOHHO-OMOIHOTe HAs cucrema «JIaHbY.
y4eOHBIN TOJ HoroBop Ne 36 ot 14.03.2024 r. Bbeccpounsbiii
DnektpoHHblid agpec: https://e.lanbook.com
2024-2024 OnexrponHas 6ubanoreka IOpaiit Jorosop Ne 25 ot ot 28.05.2024r.
y4eOHBIN T/ 28.05.2024 r. 1o 28.05.2025r.
2024-2025 DeKTpOHHO-OMOIOTEUHAS cucreMa KUry.
yueOHbIN T [Tonoxxenne 00 Db yTBepKAeHO YUEHBIM COBETOM OT Becepounbiii
30.09.2015r. IIpotokom Ne 1.
Dnekrponubii agpec: http://lib.kchgu.ru
2024-2025 HammonanwsHas snextponHas oudimoteka (HOB).
Y4eOHBIN TOJ HoroBop Nel01/HObB/1391-m ot 22. 02. 2023 1. beccpounsrit
DnexkrpoHHbIi agpec: http://rusneb.ru
2024-2025 Hayunas JJIEKTPOHHAS oubnmoreka
y4eOHBIN T «ELIBRARY.RUy». JIuneH3uoHHOE corjalleHue BecepoqHEIi
Nel5646 or 21.10.2016 1.
DnextponHbIi aapec: http://elibrary.ru
2024-2025 OnexTponHbIl pecypc Polpred.comO630p CMU.
y4eOHBIN TOJ Cornamenue. becrinaTtHo. beccpounslii
DnexkrpoHubli agpec: http://polpred.com

6.2. MaTepuajbHO-TeXHHYECKOE U YieOHO-MeToAu4ecKoe o0ecneyeHne TUCHUIIUHBI

HaumeHoBaHMe MOMelleHHi /1Jisl IPOBeAeHNsI BCceX BU/0B y4eOHOI
NesTeIbHOCTH, NMPEAYCMOTPEHHOH Yy4eOHbIM IJIAHOM, B TOM YHCJe
MOMeIeHUs /IJIsl CAMOCTOSITEIbHOM pPadoThl, ¢ YKa3aHHEM IepeyHs
OCHOBHOTO  00OpyIOBaHMS, Y4YeOHO-HATJISIAHBIX MOCOOMH M
HCII0JIb3yeMOr0 IPOrpaMMHOr0 odecredeHus

Anpec
NOMeIeHuH 15
NpoBeJIeHus1 Bcex

BU/I0B y4eOHOI
AeATEJIbHOCTH,
NpeIycCMOTPEHHO
i
Y4eOHBIM IIAHOM

Aymutopus Ne - 506:

CTOJIBI KOMIIBIOTEpHBIE — 20 MIT.,

cTysbs — 20 mrt.,

CTOJI U CTYJI penojasarens — 1 mr.,

TpuOyHa — 1 mr.,

MelnoBast Jocka — 1 mr.,

KoMmIbroTep — 20 1mT.

y4eOHO-HarJIAAHbIE TOCOOUS - B 3JIEKTPOHHOM BHJIE.

JInIeH3nOHHOE MTPOTPaMMHOE 0OecTieueHHe:

- Microsoft Windows (JIunensus Ne 60290784), 6eccpounas

- Microsoft Office (JIuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (siuriensust Ne FCRP-1100-1002-3937), 6eccpounast

- Calculate Linux (Buecén B EPPII Ilpuka3zom MunkomcBsizu Ne665 o
30.11.2018-2020), Geccpounas

- Google G Suite for Education (IC: 0111p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIunensuss Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025

369200, Kapauaeso-
Uepkecckas
PecryOmmka, .
KapauaeBck, yi.
Jlennna, 29. Yuebno-
imaOopaTOpHBIit
KOpITYC, 5 3TaX,
nmomemnienue Ne 506,
rIoIIa1b
nmomenieHusa 57,9
KB.M.,



https://znanium.com/
https://e.lanbook.com/
http://lib.kchgu.ru/
http://rusneb.ru/
http://elibrary.ru/
http://polpred.com/

Hayunbrii 3as1 (Ayautopust Ne 101):

ctonnl — 10 mmT.,

cTyabs — 20 mr.,

KOMIbIOTEPOB — 10 1mIT.,

HayuyHas Jquteparypa — 231824 wr.,

yaeOHas 1 yueOHO-MeToandecKas qureparypa - 221860 mir.,
DIIEKTPOHHBIE PECYPCHI:

znanium.com,

e.lanbook.com,

eLibrary.ru,

kchgu.ru,

HannonanwsHas anexkTponHas oubiaunoreka (HObB),

Polpred.com.

JIneH3noHHOE MPOrpaMMHOE oOecIieueHue:

- Microsoft Windows (JIumiensus Ne 60290784), 6eccpounast

- Microsoft Office (JInuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (siuriensust Ne FCRP-1100-1002-3937), Geccpounast
- Calculate Linux (Baecén B EPPII Ilpukazom MunkomcBszu Ne665 ot
30.11.2018-2020), Geccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JInuensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 no 03.03.2025 1.

369200, Kapauaeso-
Uepkecckas
PecryOnuka, T.
Kapauaesck, yi1.
Jlenuna, 29. YuebHo-
lmabopaTOpHBIN
Kopmyc, 1 aTax,
nmomemenue Ne 101,
oAb
nomenicHus 41,4
KB.M.

KUI'Y, «lenTp nHpOpMALIMOHHBIX TEXHOJIOTUII»

(Ayauropust Ne 105):

CTOJIBI — 15 mT.,

YTJIOBBIE CTOJBI — 2 IIT.,

CTyJbsl — 15 mit.,

KOMIbIOTEP — 15 1T,

MCTOYHUK OecriepeOoiiHoro nutanus 15 mr.,

TpubyHa — 1 mr.,

MeJIoBas JIocka — 1 miT.,

mkad-Bemnanka —3 mr.,

kamepa Web Logitech Webcam Pro9000 (OEM)(USB2,0,1600*1200, 2Mpx,
MuKpogon) <960-000562> -1 mir.,

npoekTop ViewSonic Proiector PJD 5453S —1 mir.,

kamepa BuneoHabmoaenus HiWatch «DS —1214W4mm» (LAN, 1920%1080,
microSDXC) -2 mir.,

y4eOHO-HarJIAAHbIE TOCOOUS - B 3JIEKTPOHHOM BHJIE.

JInmeH3nOHHOE MTPOrpaMMHOE 0OecTieueHHe:

- Microsoft Windows (JIutiersust Ne 60290784), 6eccpounas

- Microsoft Office (JIutiensus Ne 60127446), 6eccpounast

- ABBY Fine Reader (uriensus Ne FCRP-1100-1002-3937), 6eccpounas
- Calculate Linux (Baecén B EPPII [Tpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), Geccpounas

- Google G Suite for Education (IC: 0111p5u8), 6eccpounas

- Kaspersky Endpoint Security (JTuuensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025 .

369202, Kapauaeso-
Uepkecckast
PecnyOnuka, .
Kapauaesck, yi1.
Jlennna, 1. 29., 4
Kopnyc, 1 sTax,
nmomemnienue Ne 105,
MI0IIa/1b
nomenieHus: 63
KB.M.

KUI'Y, «llenTp uudpooii Tpanchopmaruu odpazoBanus» (I[lomemenne No
204):

ctonnl — 10 1T,

CTyJbsi — 26 WIT.,

369202, KapauaeBo-
Uepkecckas
PecryOomka, .
KapauaeBck, yi.




KOMIIBIOTEp — 4 IIT.,

HOYTOYK — 2 IIT.,

MCTOYHUK Oecriepe00HHOro NUTaHus 2 IT.,

TpuOyHa — 1 mmiT.,

MenoBas Jocka — 1 1miT.,

WHTECPaKTHBHAS MaHeNb — | 1IT.,

HAOOpP CBETOBOTO 00OPYIOBAHUS JIJIsl BUJCOChEMKHU — | 1IT.,

BHIcOKamepa — | miT.,

JInieH3noHHOE MTPOrpaMMHOE 0oOecrieueHue:

- Microsoft Windows (JIunensus Ne 60290784), 6eccpounas

- Microsoft Office (JIumensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (imurensust Ne FCRP-1100-1002-3937), 6eccpounast

- Calculate Linux (Buecéen B EPPII Ilpukazom MunkomcBsizu Ne665 o
30.11.2018-2020), 6eccpounas

- Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

- Kaspersky Endpoint Security (JIunensuss Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025

Jlenuna, 1. 29.,
YaeOHo-
ma®opaTOpHbIi
KOpITYC, 2 3TaX,
nomenienue Ne 204,
[JI0IIAdb
IMOMCIICHUS 52 KB.M.

[TomerieHue as caMoCTOSATENIbHON paboThl oO0ydaromuxcs (Ayauropust Ne
507):

CcTOJIBI — 12 mT.,

CTyJbs — 24 WT.,

ITOCKa MEJIOBas - IIIT.,

HOYTOYKH C TIOAKIIIOYEHHEM K HH()OPMAIMOHHO TEeIeKOMMYHUKAIIHOHHOM
cetu «HTEpHET» U 00ECIICUCHHEM JIOCTYIIA B JICKTPOHHYIO
MH()OPMaIIMOHHO-00pa30BaTENBHYIO CPEy YHUBEPCUTETA — 3 IIT.,
JIMIIeH3HOHHOE IPOTrPaMMHOE 00ECIICUCHHUE:

- Microsoft Windows (JIutiersust Ne 60290784), 6eccpounas

- Microsoft Office (JIuuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (uriensus Ne FCRP-1100-1002-3937), 6eccpounas
- Calculate Linux (Baecén B EPPII [Tpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), Geccpounas

- Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

- Kaspersky Endpoint Security (JIuuensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025 r.

369200, Kapauaeso-
Uepkecckast
PecryOnuka, .
Kapauaesck, yi1.
Jlenunna, 29. Yuebno-
mabopaTOpHBIN
KOpITYC, 5 3TaX,
nmomemienue Ne 507,
rIoua b
rnmomenieHus 18,5
KB.M.

4. Ocobennoctu peamn3anv JUCHUINIJIHHBI 1J1 HHBAJIHWI0B U JIUIl Corpa
BO3MOKHOCTAAMHU 310POBbLS

Jua mun ¢ OB3 w/wim ¢ unBamuaHoctbio PIIJ[  pa3pabatsiB

HHU4YC¢HHBbIMU

acTCd Ha OCHOBaHHH

«ITonoxenus oo opraHnu3anuu O6pa30BaTeJ'ILHOFO rnmponecca i 06yquI/1$[ HHBAJIMJI0B U JIMIT C

OTpaHMYEHHBIMH BO3MOXHOCTSIMHU 3/I0pOBbs B (peliepalibHOM rocyaap
00pa30BaTeIbHOM  YYPEXKJIEHMHM  BBICIIETO  0Opa30BaHUS
rocy/1apCTBEHHbIN yHUBEpcUTET UMeHH Y. J[. AnneBay.

5. TlpumepHblie 3a1aHUA:

1. Tlepssie DBM Oblu CO3/1aHHI ...

CTBEHHOM OIOIKETHOM

«KapauaeBo-Yepkecckuii




a) B40-e romasr;
0) B 60-¢ roar;
B) B 70-¢ roar;
r) B 80-€ rombL.

2. Kakoro Buja 3aIMBKH HE CyIIECTBYeT?
a) I'paguentHas
0) PaBHOMepHas
B) TekcTypoii
r) Kpackoii

3. KommbroTep, moakimroueHHbIH K THTEpHET, 00513aTeTbHO UMEET...
a) IP-anpec
0) Web-cepsep
B) JOMAIIHIOW Web-cTpanuiy
T) JOMEHHOE MMs

4. 3apakeHue KOMIbIOTEPHBIMH BUPYCAMH MOKET IPOU30UTHU B IPOLIECCE ...
a) paboTsl ¢ Qaiinamu;
0) dopmarupoBanus aucKa;
B) BBIKJIIOYEHHS KOMIIBIOTEDA;

) TeYaTd Ha IPUHTEPE.
5. Tumepcchuiky Ha web - CTpaHUIE MOTYT 0OECTIEYUTh MEPEXOLL...

d) TONBKO B TIpesieNax JAHHOH web - CTpaHHIIbI
D) TonpKO Ha Web - cTpaHMIBI JaHHOTO cepBepa
C) na mo6yio web - CTpaHHMIy JaHHOTO PErHoHa

d) ma mo6yro web - cTpanuy mo6oro cepsepa UuTepHeT
6. Kakoii mpoTOKOJI HCTIOIB3YETCs IOYTOBBIMH CEpBEpaMHU I 00MEHACOOOIIEHUSIMI?

a) LDAP
b) FTP
C) SMTP

d) HTTP
7. CB3b cJ0Ba WK U300paXKEHUs C IPYTUM PECYPCOM Ha3bIBACTCH ...

a) WEB-cTpanunei
b) Tunepcchuikoii;
C) WEB-caiitom.
d) URL
8. Iedopmarus n300pakeHUs TPU U3MEHCHHH pa3Mepa PUCYHKA - OJTMH U3HEIOCTATKOB:
a) BexTOpHOI rpaduKy;
b) pactposoii rpaduxu
9. Moueum - 3T0...
d) mouTOBas MPOTpaMMa;
b) ceresoii mpoToko;
C) cepsep Unrepner;
d) Texmuueckoe ycrpoiicTpo.
10. DnexTpoHHas mouta (e-mail) mo3BoJIsIeT Mepe1aBarh ...
d) TONBKO COOBMIEHNUS



D) Tonbko daiinbl
C) coobMLIeHNs U IPUIOKEHHBIE (aRITBI

d) BHJICO M300paKECHUE
BBIBEPUTE HECKOJIBKO BAPUAHTOB OTBETA

1. IporpammHoe obecreueH e AeIUTCA Ha...
a) MPUKIIATHOE;
0) cucTeMHOE;
B) MHCTPYMEHTAJIBHOE;
I') KOMIBIOTEPHOE;
1) TIPOIIECCOPHOE.

2. UTOo He CTOMT BKIII0YATh B DJIEKTPOHHBIE COOOIEHHUS, TAMATYS O TOM, UTO
MOJIABJISIONIEE UX OOJBIIMHCTBO TepenaeTcs mo MuTepHeTy B HezamudpoBaHHOM
Buje?

a) CBOM IEPCOHATHHBIC TAHHBIC
0) mpurnamienue Ha o0en

B) HMEHA U NapOJIU JIOCTYIIa

r) HOMEpa KPEAMTHBIX KapTOUYCK

3. OyHKuuAMHU rpagUUecKOro peaaKTopa ABJISIOTCS:
a) co3JaHue U300PAKCHUI;
0) XpaHEHHE KOJa H300paKeHUS;
B) PEIAKTUPOBAHHUE U300PAKEHUIA;
I) TMPOCMOTP U BBIBOJ COJEPKUMOTO BUACOTIAMSTH.
4. Yxaxwure IIporpaMMbl-apXHBaTOPBL.
a) WinZip;
6) Word;
B) WinRar;
r) WordArt;
n) Excel.
5. Web-crpanumus! umeror Gpopmar (paciumpenue)...
a) *.txt
0) *.htm
B) *.doc
r) *.exe
o) *.html

YCTAHOBUTE COOTBETCTBHUE
1. Ion6epute k M306paXkeHuro Gpay3epa ero Ha3BaHUeE:

A. B. C. D.
Opera InternetExplorer Mozilla-Firefox NetscapeBrowser
2.
1. Cepaep A. CornacoBaHHBI HaOOp CTaHIAPTHBIX MIPOTOKOJIOB, PEATTU3YIOIIUX

WX TIPOrPAMMHO-AIIIAPATHBIX CPEACTB, JOCTATOYHBIN IS TOCTPOCHUS
KOMIIBIOTEPHOM CeTH 1 00CITY>)KHBaHUS €€ MOoJIb30BaTeIen




2. Pabouas cTaHuus B. CnenuanbHblii KOMIIBIOTEP, KOTOPBIH peAHAa3HAYEH AJIs
YAQJICHHOTO 3aITyCcKa MPIIOKEHUH, 00pabOTKH 3aIIpOCOB Ha MOTYyUCHUE
nH(popManuy U3 0a3 JAHHBIX U 00ECTICUEHUS CBS3H ¢ OOITIMU
BHELTHUMH YCTPOICTBAaMU

3. CereBas Texnosnoruss  |C. OTo nH()OpMAIIMOHHAS TEXHOJIOTHS PA0OTHI B CETH, TIO3BOJISIONIAS
ITI01IM O0IIAThCS, OTIEPATUBHO MOJIy4aTh HHGOPMAIUIO U
O0OMEHHBATHCS €10

4. NadopmanimoHHO- D. D10 nepcoHaNbHBIN KOMITHIOTEP, MO3BOJISTFOIINI TOJIb30BAThHCS

KOMMYHHKAITUOHHAS lyCJIyraMu, IpeI0CTaBIsieMbIMU CEpBEpaMu

TEXHOJIOTHS

3.

1. Bcemupnas nayruna WWW A. Cnienuaan3upoBaHHbIE CPEJICTBA, TO3BOJISIONINE B
[peaJIbHOM BPEMEHHU OpraHU30BaTh OOIIEHUE TI0JIb30BaTeNIEH
[0 KaHaJlaM KOMIIBIOTEPHOMN CBS3H

2. DnexTpoHHas moyta e-mail B. Undopmanronnas cucremMa, OCHOBHBIMH KOMIIOHEHTAMH
KOTOPOU SIBJISIFOTCSI TUTIEPTEKCTOBBIE IOKYMEHTHI

3. [lepenaua ¢aiinos FTP C. Cucrema nepechbluTkd KOPPECIIOHICHIINN MEKITY
M0JIb30BATEIISIMU B CETU

4. Tenekondepenmus UseNet D. Cucrema nepenauu 351eKTpOHHON HHPOpPMAIUH,
[TO3BOJISIIOIIAST KaXKIOMY II0JIb30BATENI0 CETU MOIYyYUTh
NOCTYI K MporpaMmam U JOKyMEHTaM, XpaHsIIIUMCcs Ha
YAQJICHHOM KOMIIBIOTEPE

5. Cucrembl 00LICHUS E. Cuctema obmeHa nnpopmaiireid Mex1y MHOKECTBOM

«online» chat, ICQ IOJIB30BaTEIIEN

3ATIAYUH:

1. 3agaua: V Bac ecTb JaBa Qailnia nanHbIX B popmarax Excel u CSV, conepkamux uHPOpMAIUIO O
npoaaxax. Kak Bel 00beJMHNTE 3TH TaHHBIE [T aHAIM3a B €TMHOM (opmare?

2. 3amaya: Bam HeoO0XOJUMO MPOBECTH CTPYKTYPUPOBAHHBIM aHAIN3 JAHHBIX IO JESATEIbHOCTH
komnanuu. Kakue onepaunn o0pabOTKU TaHHBIX BbI IPUMEHUTE [T ATOH 3a1aun?

3. 3apava: Bamemy otaeny mocTynwiv JJaHHBIE O KJIMEHTax B (hopMare, KOTOPbIi HECOBMECTHM C
cucreMoii yuera. Kak Bbl mpeoOpa3yere 3TH JaHHbIE B HY>KHBIH (hopmat?

4. 3anaya: B 6a3e naHHBIX €CThb HECKOJIBKO 3alHCcel ¢ HEKOPPEKTHBIMU JaHHbIMU. Kakue aeicTBus
BBI [IPEIPUMETE Il OUMCTKH U KOPPEKLIUHU TaHHBIX?

5. 3agaya: Bam HeoOX0qMMO MPOBECTH CPAaBHUTENbHBINA aHaIU3 3()(HEKTUBHOCTU IBYX pEKIaMHBIX
KamnaHuid. Kakue MHCTpyMEHTBI M METOJIbI BB BEIOEpETE /IJIs 3TOr0 aHanu3a?

6. 3agaua: Bamum gaHHbIe 0 KIIMEHTaX coJiepkaT AyoauKkathl 3anuceil. Kak Bel onpenenure u yaanute
HOBTOPSIOLIMECS JaHHbIE?

7. 3amada: Bam HEoOX0oaMMO W3BIEYHh TOJHKO OMpENEICHHBIC JaHHBIE W3 OOJIBIION TAOJHUIIBI IJIS
oryera. Kakyro onepannio o6pab0OTKHM JaHHBIX Bbl IPUMEHHUTE?

8. 3agaua: Bel monyunnu AaHHbIE B HEMOHATHOM (opMaTe U HE MOXKETE MPaBHIIbHO MPOUYUTATh UX.
Kak BbI nieiictByere, 4ToOBI pa3odpathes B hopMaTe JaHHBIX?

9. 3agaua: Bamn oTuer cofepKuT 3anpoc Ha OOHOBJICHHBIE JAHHBIE U3 Pa3HbIX UCTOYHUKOB. Kak BbI
o0ecrieunTe aKTyalbHOCTh JaHHBIX B OTYeTE?



10. 3agaya: Bam moctynunu gannele B pasHbix (opmatax (Excel, CSV, XML) ans naneHeiimero
aHanm3a. Kak BbI 00bEMHUTE 3TH IaHHBIEC B YHU(UITUPOBAHHBIN opmat?

IMPOITYIIEHHBIE CJIOBA:

1. [Tporpamma Microsoft Excel mo3Bossier paboTath ¢ JaHHBIMH B BUJIE
OtBer: TabmuI

2. @aiinsl popmara PDF ynoOHbI Ui XpaHeHUs U ITepeadu JOKyMEHTOB C COXpaHEHHUEM
OtBer: hopmaTHpOBaHUs

3. Jlnsa ynoOHO# paboThI ¢ TEKCTOBBIMHU JAHHBIMHU YaCTO UCITOJIb3yeTcs (hopMar
OrtBet: CSV

4. 1ns ynopsiA04MBaHUs JaHHBIX 10 3alaHHOMY KPUTEPUIO MO>KHO IIPUMEHUTH OIIEPALIHIO
OtBeT: COPTUPOBKH

5. [lpu ypaneHUW HEHYXHBIX WM OIIMOOYHBIX JAaHHBIX W3 Habopa MHQPOpPMAIUU MPUMEHSETCS
onepanus

OTBET: OYHCTKHU

6. 13Bieuenue, mpeobpa3oBaHre U 3arpy3Ka JaHHBIX U3 PA3HBIX HCTOYHHUKOB B XPAHWIIHUIIE JTaHHBIX
Ha3bIBACTCSI MPOIECCOM

OrtBet: ETL

7. s BBIOOpA OTpe/IeNIeHHBIX IaHHBIX 110 3aJaHHBIM YCIIOBHSIM HCHOJIB3YETCS ONepaliys
OtBer: ¢punbpTpanuu

8. I'paduueckuii popmar HCIIOJIB3YETCS I XPaHEHUST U300paskeHHI.
Otger: JPEG

9. lnsa oObeAMHEHUs MAAHHBIX U3 Pa3HBIX Ta0muil 1o oOImeMy NpHU3HAKY YacTO MPUMEHSETCS
oreparus .

OTBeT: 00beINHEHN

10. IIporecc mpeobpazoBaHusi JaHHBIX B HYXKHBIM (OopMaT WM CTPYKTYpPY Ha3bIBaeTCsl MPOIECCOM
OtgerT: Tpanchopmanuu

11. Uuctpyment Microsoft Access mo3BomsieT paboTaTth ¢ 0a3aMu JaHHBIX B BUAE OTACIBHBIX
OTBeT: TadInIL

12. Penaktop Notepad++ ucnomb3yercss uisi pabOThl C TEKCTOBBIMH (paillaMu W MOAJEPKUBACT
pa3IuYHbIC

OTBeT: A3BIKH IporpaMMHUpPOBAHUA

13. Jlns ynaneHus AyOJIUKaTOB CTPOK B TaOJIMIIE JAHHBIX IPUMEHSIETCS OTepaIus
OTBeT: neayTINKaIuu

14. HpI/I O6’B€)II/IHGHI/II/I JaHHBIX U3 Pa3HbIX HCTOYHHUKOB BAKHO 00eCIeYnTh COOTBETCTBUE KIIOUYEBBIX



OrtBeT: oJei

15. Ilpu 0OpaboTKe JaHHBIX HEOOXOIUMO YUUTHIBATh TPEOOBAHUS K uHpopMaluu.
OrtBer: Ge30macHOCTH



Ilpunoscenue 1
MUWHHUCTEPCTBO HAYKH Y BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUH
OEJIEPAJIBHOE T'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUPEXJIEHUE BBICHIEI'O OBPA30BAHUA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIM
YHUBEPCUTET umenn Y.J. AIMEBA»

OAKVYIIBTET DKOHOMUKU U YITIPABJIEHUA
OTHAEJIEHUE CPEJJHEI'O CITEHUAJIBHOI'O OBPA30OBAHUA
ATTECTAIIMOHHBIN JIMCT IO NMPAKTUKE
CtyneHnt oOyyJaronuiics Ha Kypce

(D.1.0. cmyoenma)
rpyrmnma NPOIIIENT YUSOHYIO MPAKTHKY IO MPO(HECCHOHATLHOMY MO0

IIM.01 «O¢dopmiieHre 1 KOMIIOHOBKA TEXHUYECKOI TOKyMeHTAUMU» B 00beMe 144 yacoB
C « » 20 r.10 « » 20 T.

Ha Oaze

(HaumenoBaHUe OpeAHU3AYUL)
3a BpeMs TIPOXOXKICHUS TPAKTUKH ocBowi(a) (He ocBowi(a)) BUA TpodeccHoHATEHON
NeSITeIbHOCTH:
- JlIokyMeHTHpOBaHHUE XO3SUCTBEHHBIX OINEpalMii U BeJleHUuEe OyXraJTepcKOro yyera aKTUBOB
OpraHu3aluu

HpO(l)ECCI/IOHaJ'ILHI)Ie KOMIICTCHIUMA U YPOBECHb HX OCBOCHUSA:

YpoBeHb OCBOEHHUS
[TpodeccuonanbHble KOMIETEHIIMH, OCBOEHHBIE BO BpeMs npodeccnoHamIbHbIX
[PaKTUKU KOMIIETEHIINN
(ocBOMIJI /HE OCBOMII)

IIK 1.1. BemmonHATe BBOA U 00pabOTKYy TEKCTOBBIX
JTAaHHBIX

IIK 1.2. BoimonaHats npeoOpa3oBaHHE  JIaHHBIX,
CBSI3aHHBIX C U3BMEHEHUSMHU CTPYKTYpPbl TOKYMEHTOB

IIK 1.3. BomonHats pa3meTrky U (popmaTHpoBaHHE
JIOKYMEHTOB Pa3JInYHbIX (OPMATOB

IIK 1.4. KonBepTupoBaTh aHAJIOIOBbIE JaHHBIE B
1 poBkIe

IIK 1.5. BeImonHATh MOATOTOBKY HMU(PPOBLIX JaHHBIX IS
JanbHeleil 00paboTKN U apXUBUPOBAHUS

IIK 1.6. ®opmupoBaTh 3ampochl Jis IMOJy4EHHUS HH-
dbopmariu B 6a3ax TaHHBIX

IIK 1.7. BeimonHate omnepauuu ¢ oOBEKTaMu 0Oa3bl
JTAHHBIX




XapakTepucTUKA y4eOHOH U MPOo(eCCHOHAIBbHOI 1eSITeJIbHOCTH 00yYaK0Ierocss BO BpemMs
NMPOU3BOACTBEHHOI NMPAKTUKH (110 NPOPUIIIO CTIEIHATBHOCTH)

Hata «__ » 20_r.

PykoBonuTenb NpakTUKU OT Y HUBEPCUTETA:

noONuUCh QbaMMJZM}Z, UHUYUAIIbL
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Ilpunoscenue 2

MUWHHUCTEPCTBO HAYKH ¥ BBICIIEI'O OBPA3OBAHUA POCCUMCKOMN ®EJIEPAIIAN
OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE

YYPEXJIEHHUE BBICIIEI'O OBPA3OBAHHUA
«KAPAYAEBO-YEPKECCKHUHU T'OCYJAPCTBEHHbBIU
YHUBEPCUTET umenn Y.J. AIMEBA»

(DaKy.]'IBTeT OKOHOMHKHU U YIIPABJICHUA

OTAEJIEHME CPEJHEI'O CIIEHMAJIBHOI'O OBPA3OBAHNA

CrenuanbHOCTh

(noaMbll KOO U HAUMeHO8aHue)

XAPAKTEPUCTHKA

Ha crynenra (ky) Kypca rpymnmnsl Ne

(D.1.0. cmyoenma)

[Ipoxogusmiero [IPAKTUKY
YuebHY0/ npou38o0CmeeHHyI0 (o NPouto cneyuarbHocmu)/ npedOUnIOMHYIO

MecTo MPOXO0XKIACHUS PAKTHKH:

(VKazvieaemcs noiHoe HAUMEHOBAHUE OP2AHU3AYUU 8 COOMBEMCMBUU C YCIMABOM)

CpoKH MPOXOKICHUS TIPAKTUKH: C « » 20 rT.10 «_ » 20
T.

[TporpamMMy MpakTUKH BBITOIHUI

(norHoCmbio/HacmuyHo)

3amMevaHus 0 TPYOBOM TUCIUILINHE: uMeem/He umeem 3aMedaHus 1Mo
Ka4eCTBY BBIMIOJTHEHHBIX paboT: umeem/ne umeenm3aMedaHust O TEXHUKE
0€30I1aCHOCTH: umeem/ He umeem

OOmiecTBeHHasT AaKTUBHOCTb B TPYJOBOM KOJUIEKTHBE: 8blCOKAsA/ HU3Kas/ y0081emeopumenbHas

OTtHotieHue K pabote

OcoOble mokazareny U XapaKTepUCTUKHI

PexomMeHnyemasi o1ieHKa 1o pe3ynbTaTtaM MpakTUKU

PykoBoauTens npakTUKu
OT YHHBEPCHUTETA:

NOONUCH Gamunus, uHUYUATDL
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Ilpunosncenue 3
MUWHHUCTEPCTBO HAYKH ¥ BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUU
OEJIEPAJIBHOE T'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUYPEXJIEHUE BBICHIEI'O OBPA30BAHUSA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

(DaKy.]'IBTeT OKOHOMHKHU U YIIPABJICHUA

OTAEJIEHME CPEJHEI'O CIIEHMAJIBHOI'O OBPA3OBAHNA

CrenuanbHOCTh
(nOIHBIU KOO U HAUMEHOBaHUe)
OTYET
0 MPOXOKTEHUN MPAKTHKH
(6u0 npakxmuxu, HaUMeHoB8aHue Mo0YJis)
(D.1.0. obyuarowecocs)
Kypc o0y4eHus yueOHas rpymnna Ne

Mecto MPOXOKIACHUA ITPAKTUKU

(vKa3zvleaemcs noiHoe HAaUMeHO8aKue CMpyKmypHo2o noopasoenenus Hucmumyma)

CpOK TPOXO0XKICHUS IPAKTHKH: C « » 20 1. 10 « » 20 T
PykoBoauTenM NpakTUKU:

PykoBoauTe b MPAKTHKU OT YHUBEPCUTETA:

(D.U.0., donxicHocmsb, nOONUCD)
PykoBoauTe/ib MPAKTHKH OT OPraHU3ANMU:

(D.H1.0., 0onxcnocms, noonucs,, newams Op2aHuU3aAuUN)

Otuer oATOTOBJICH

(noonucws obyuarouecocs) (U.0. Pamunus)
IIpencraBuTesib 0T/A€/1a OPraHU3aNMU MPAKTHKH H TPYA0YCTPOiicTBA

(D.U1.0., dondxcrocmy, noonucsy)
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Ilpunoscenue 4
MUWHHUCTEPCTBO HAYKH Y BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUH
OEJIEPAJIBHOE T'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YYPEXKJIEHUE BBICHIET'O OBPA3OBAHUSA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

@DaxyapTET dKOHOMHUKHU U YIIPABIICHUS
OTAEJIEHME CPEJHEI'O CIIEHMAJIBHOI'O OBPA3OBAHNA

CnenunanbHOCTh
(noaMbll KOO U HAUMeHO8aHue)

JTHEBHUK

0 MPOXOKIEHHHT NPaKTHKH
(no npoghunto cneyuanbHocmuL)

(D.1.0. cmyoenma)

Kypc oOy4eHust yueOHas rpyria Ne

Mecto MMPOXOKIACHUS TPAKTUKU:

(yKa3b16aemc;1 NnoJIHOe HauMeHoearue opeanusayuu 6 coomeemcmeuu CyCﬂ’ld@OM)

Cpoku MpOXOKACHUS MPAKTUKHU: C « » 20 r.10 « »20r.
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Ner/n

Copep:kaHue BbIOJHEHHbIX
pador

Kakue 10KyMeHTbI
HCI0JIb30BAJTUCH

[oanmuchb pyKoBOAUTEJIS
NMPAKTUKHU

0T NPOPUILHOMI
OpPraHM3anuu

PYKOBO,[[I/ITGJ'IB MMPAKTHUKU:

Ot YHuBepcurera:

noonuce

qbaMuﬂu;z, UHUYUAIbL
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Ilpunoscenue 5
MUHHUCTEPCTBO HAYKHU U BBICIIETO OBPA3OBAHUSI POCCUMCKOUN
®EJIEPALIUU
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIOJI)KETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICIHIEI'O OBPA3OBAHUSI
«KAPAYAEBO-UEPKECCKHNH T'OCYJAPCTBEHHbBIN
YHUBEPCUTET umenn Y.J. AJTUEBA»

@aKkynbTET SJKOHOMUKH U YIIPABIICHUS
OTHEJIEHUE CPEJJHEI'O CIIEHUAJIBHOI'O OBPA30OBAHUA

CrnenuansaocTs 38.02.01 «DxoHOMUKA B OyXTranTepcKuid y4ueT (110 OTPaCiIsiM)»

NHANBUAYAJIBHOE 3AIAHUE
HA y4eOHYI0 IPAKTHUKY 110
UL

(DHUO cmyoenma noaHocmoio)
CryneHt Kypca I'pynma Ne
MecTo MpOX0XICHUS IPAKTHKH:

aJipeC opraHu3alnuu:

Buabl 1 Ka4eCTBO BBINOJIHEHUS paﬁoT

KomuuectBo 4acoB,
[lepedyeHpb BOPOCOB ISt OCBOCHHS OTBEJICHHOE Ha
BBITIOJTHEHUE PaOOT
Hactpoiika G yHKINOHUPOBAHUS U ITOAKIIIOYSHHS TIEPCOHATBHOTO 8
KOMITbIOTEpa
Boxa nundopmanuu B I1K. Ckanuposanue, 06paboTka u 10
pacrio3HaBaHHe JOKYMEHTOB.
PacnieuaTka, KOMMPOBaHUE U TUPAKUPOBAHHUE TOKYMEHTOB. 10
Brimonaenue (hoto 1 BHIEOCHEMKH Niepeaada HHPOpMauy Ha 10
NEPCOHAIbHBIN KOMIBIOTED.
Hacrpoiika u padora B OC Windows 8
W3zyuenne u nmorck nHGOpPMAIINK B UHTEPHETE 12
Pab6ora B MS Word 12
Pabora B MS Excel 12
Pabota c npezenTanusamu 8
PaGoTa B pacTpoBOM rpaduueckoM peaaKkTope 8
PaGota B BeKTOpHOM TpaduyeckoM pelakTope 10

Pabora B penakrope TpexMepHoO# rpaduku 10




KonBeptuposanue (aition 8
PaboTa ¢ MyapTUMEIUHHBIM KOHTEHTOM U MYJIbTUMEIUHHBIM 12
000opy1I0BaHEM
OdopmiieHHE JOKYMEHTOB COTJIACHO 3a/IaHUIO, 6
noaroroska Otuera
BCEI'O 144
PykoBoauTe/ib NPAKTHKU:
Ot YHuBepcurera:
HOONUCH Gamunus,
UHUYUATbL
3aiaHue MPUHATO K UCIIOJTHEHUIO:
NOONUCH damunus,
UHUYUATbL
JaTa BeI1auu 3aaHUT € » 20
JlaTa cmaum oTdeTa «__»_ 20
3anaHue IPUHSIT K UCTIOTHEHUIO /

noonucy
obyuarowezocs

CbaMM]luﬂ, UHUYUA1bl



Ilpunoscenue 6
MUHHUCTEPCTBO HAYKHU U BBICIHIETI'O OBPABOBAHUS POCCUNUCKOM
®EJIEPALIMU
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIOJI)KETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICIHIEI'O OBPA3OBAHUSI
«KAPAYAEBO-UEPKECCKHNH T'OCYJAPCTBEHHbBIN
YHUBEPCUTET umenn Y.J. AJTUEBA»

@aKkynbTET SJKOHOMUKH U YIIPABIICHUS
OTHEJIEHUE CPEJJHEI'O CIIEHUAJIBHOI'O OBPA30OBAHUA

OTUET
0 MPOXOKACHUM YIeOHOI MPAKTHKHA

ABTOp:

(moamuce)

PykoBoauTenb — MeTOAUCT
ot Otnenenus CIIO:

Toxosa C.U.
(moamuck)
PykoBoauTe b NPAKTHUKH OT JlaTa 3aIuThI:
OpPraHu3alMu:
« » 20 1.
Onenka
(moamuce)

KapauaeBck —20__
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